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T R A I N I N G  T H E  G U A R D I A N S  O F  D E M O C R A C Y  

August 31, 2022 
 

 

 

 

 

TO: Commission Members and General Public 

 

FROM: The Washington State Criminal Justice Training Commission 

 

SUBJECT: Remote Commission Meeting 

 

 

On this date, August 31, 2022, the Washington State Criminal Justice Training Commission 

(WSCJTC), a public agency of the State of Washington, through the undersigned hereby 

determines that: 

 

• There is a declaration of an emergency by the state government; and 

 

• At the time of the August 31, 2022, Commission Meeting, the WSCJTC cannot hold a 

meeting of its governing body with members or public attendance in person with 

reasonable safety because of the emergency; and therefore  

 

• The WSCJTC will hold a remote meeting on August 31, 2022, and will provide an option 

for the public to listen to the proceedings and participate by phone or other electronic 

means. 

 

Should you have any questions or concerns, please contact Executive Assistant, Lacey Ledford 

at lacey.ledford@cjtc.wa.gov.  

 

Sincerely, 

 

 

 

Monica A. Alexander 

Executive Director  

 

 
 

http://www.cjtc.wa.gov/
mailto:lacey.ledford@cjtc.wa.gov
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TVW 

OPENING 
Jeff Myers, Commission Chair 

Chair Myers called the meeting to order at 10:02 AM. 

Lacey Ledford conducted a roll call of the Commissioners.  A quorum was present. 

Chair Myers announced that this meeting was being hosted on Zoom instead of in-person.  

Commissioner Couch announced to the Commission that while he is serving as interim police 
chief for his department, he will be recusing himself from any voting that may occur. 

Open Public Meetings Act and Public Records Act 

Chair Myers announced to the Commission that the Governor’s orders authorizing electronic 
meetings to occur in lieu of in person meetings was coming to an end, which would require 
meetings in person, stating he was not sure if legislation would be changed to allow for 
electronic meetings.  

Approval of Meeting Minutes 

Chair Myers called for review and approval of the meeting minutes from the March 30, 2022; 
April 27, 2022; May 4, 2022; May 11, 2022; May 18, 2022, and June 1, 2022, Commission 
Meetings. 

Commissioner Sapp moved to approve the minutes.  Commissioner Snaza seconded the 
motion.  The motion passed unanimously. 

EXECUTIVE DIRECTOR’S REPORT 
Monica Alexander, Executive Director 

BLEA Updates 

Director Alexander updated the Commission that there are currently eleven classes underway 
on the Burien campus: nine BLEA classes, one COA class, and one Equivalency class with 
Spokane BLEA having one class. 

OLD BUSINESS 

Certification WAC changes based on feedback 

Extremist Definition 
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Deborah Jacobs shared with the Commission that several groups expressed concerns 
regarding the definition of extremism.  Chair Myers noted that the definition stands as currently 
approved. 

WAC 139-05-200 Requirement of basic law enforcement training for officers 

Derek Zable shared with the Commission concerns made from Washington State Patrol about 
timing for trooper cadets attending trooper basic, based on RCW 43.101.200, stating there the 
word then was added to alleviate language confusion. 

Commissioner Sapp moved to approve the WAC with the amended addition.  Commissioner 
Anaya seconded the motion.  The motion passed unanimously. 

WAC 139-06-020 Agency reporting requirements – Force, separation, and investigation 

Deborah Jacobs stated that Washington State Patrol asked for clarification and timeframe for 
sections 3 and 4, which are pulled straight from the RCW, adding that language was adjusted to 
reflect the agency responsible for the investigation is the one who was employing the officer at 
the time when misconduct occurred.  Chair Myers stated that if the language comes out of the 
RCW, then we cannot make changes here.  Derek Zable stated that the changes 
recommended in subsection 4 clarify which agency is responsible for investigating misconduct. 

Vice-Chair Quinn moved to approve the WAC with the suggested changes. Commissioner 
Robinson seconded the motion.  The motion passed unanimously. 

WAC 139-07-040 Polygraph examination or other truth verification assessment 

Deborah Jacobs shared comments from Public Safety Testing regarding additional truth 
verification devices but adding that staff did not recommend adopting the proposed language.  
Derek Zable stated that changes were made to the language where other truth verification 
devices require rules to establish that these devices could be used just not to satisfy 
background checks.  Chair Myers added that since the WAC references the RCW, it is hard for 
the Commission to say that these devices can be used since they are not defined or included in 
the RCW. 

Vice-Chair Quinn moved to approve the WAC with the suggested changes. Commissioner 
Reynon seconded the motion.  The motion passed unanimously. 

Certification WAC changes based on previous meeting 

WAC 139-06-010 Certification 

For section 1, subsection a(ii), Deborah Jacobs stated that changes were made based on 
suggestions by legal counsel where the Commission granted itself authority. 

Commissioner Robinson moved to approve the recommended changes.  Vice-Chair Quinn 
seconded the motion.  The motion passed unanimously. 

For section 3, subsection b(iii), Deborah Jacobs stated that changes were made based on the 
previous recommendation from legal counsel. 

Commissioner Snaza moved to approve the recommended changes.  Commissioner Sapp 
seconded the motion.  The motion passed unanimously. 

WAC 139-06-020 Agency reporting requirements – Force, separation, and investigation 
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Deborah Jacobs noted that in Section 7, staff added the inclusion Officer and reference to the 
RCW, as directed by the Commissioners. 

Commissioner Robinson moved to approve the recommended changes.  Commissioner 
Reynon seconded the motion.  The motion passed unanimously. 

WAC 139-07-040 Polygraph Examination or Other Truth Verification Assessment 

Deborah Jacobs indicated that due to issues being raised about eliminating reference to 
approved polygraph associations, reference to the APA recommended language was added. 

Commissioner Reynon moved to approve the recommended changes.  Commissioner Snaza 
seconded the motion.  The motion passed unanimously. 

WAC 139-17-010 Complaint submission and investigation 

Commissioner Snaza moved to approve the recommended changes with an amendment to 
remove “and prosecutor” from section 2.  Commissioner Robinson seconded the motion.  The 
motion passed unanimously. 

WAC 139-01 General Administration and Definition 

Commissioner Robinson moved to approve the entire WAC.  Commissioner Logue 
seconded the motion.  The motion passed unanimously. 

Public Comment 
Teresa Taylor, WACOPS 

Teresa Taylor thanked the Commissioners for the opportunity to speak and to the agency for 
the work done establishing this uncharted territory, sharing ongoing concerns but that she was 
heartened by the Commission’s anticipation of concerns and a willingness to address them in 
the future.  She added that WACOPS asks and hopes that this WAC will be reviewed as it 
moves forward, and new information is provided, especially regarding a concern shared 
regarding suspension of a certification and what it means. 

NEW BUSINESS 

Variance Request 
Valerie Jenkins‐Weaver, Corrections Certification Manager 

Valerie Jenkins-Weaver provided the Commissioners with a packet containing variance 
request for Aggie Barnwell of the Lynnwood Police Department. 

Commissioner Snaza moved to approve the variance request.  Vice-Chair Quinn seconded 
the motion.  The motion passed unanimously. 

K9 Applications 
Valerie Jenkins‐Weaver, Certification Manager 

Valerie Jenkins-Weaver provided the Commissioners with a packet containing K9 evaluator 
applications for James Syler – Lakewood Police Department and Theron Hardesty – Pierce 
County Sheriff’s Office.   
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Commissioner Anaya moved to approve the applicants.  Commissioner Sapp seconded the 
motion.  The motion passed unanimously. 

Hearing Panel Applications 
Kayla Wold, Hearing Coordinator 

Kayla Wold provided the Commissioners with a packet containing the applications for Hearing 
Panel Members.  Included in these applications are three applicants for Peace Officer 
decertification, four applications for Correction Officer decertification, one applicant for Tribal 
Officer decertification, and two members of the public.   

Commissioner Sapp moved to approve the peace officer applicants.  Vice-Chair Quinn 
seconded the motion.  The motion passed unanimously. Commissioner Robinson 
abstained. 

Commissioner Snaza moved to approve the correction officer applicants.  Commissioner 
Sapp seconded the motion.  The motion passed unanimously. 

Commissioner Snaza moved to approve the tribal officer applicant.  Commissioner Reynon 
seconded the motion.  The motion passed unanimously. 

Commissioner Snaza moved to approve both members of the public applicants.  
Commissioner Sapp seconded the motion.  The motion passed. Commissioner Robinson 
abstained. 

EXECUTIVE SESSION 

Chair Myers announced that there would be no executive session.  Chair Myers asked if 
anyone had anything further.  Hearing none, he thanked the Commissioners and adjourned the 
meeting at 12:47 PM. 

 

Next Meeting: June 15, 2022, 10 AM, WSCJTC 
 

Written by: ____________________________________ _____________ 
 Lacey Ledford, Executive Assistant  Date 
 
Reviewed by: ____________________________________ _____________ 
 Monica Alexander, Executive Director  Date 
 
Approved by: ____________________________________ _____________ 
 Jeff Myers, Commission Chair   Date 
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OPENING 
Jeff Myers, Commission Chair 

Chair Myers called the meeting to order at 10:02 AM. 

Lacey Ledford conducted a roll call of the Commissioners.  A quorum was present. 

Chair Myers announced that this meeting was being hosted on Zoom instead of in-person.  

Chair Myers announced that a special meeting would take place on June 22, 2022, to discuss 
Commissioner bylaws.  

OLD BUSINESS 

Resolution Supporting Legislation to Address Reserve Officers 
Tim Reynon, Commissioner 

Commissioner Reynon presented to the Commission a resolution which spoke of the roles 
and responsibilities of the agency and recognized that the work done to implement Senate Bill 
5051 did not cover reserve officers in an adequate manner considering that reserve officers 
have the same authority as general peace officers yet do not fall under the same statutory 
training requirements.  Commissioner Reynon added that this resolution directs and 
authorizes staff to work on legislation to correct this oversight.  Chair Myers stated that Senate 
Bill 5051 lumped all special commissioned officers together in haste to complete the bill, noting 
that all reserve officers are special commissioned officers are reserve officers, adding that a 
specialty commissioned officer does not have certain legal authority and does not operate in the 
manner of RCW 10.93.020 statute definition.  Chair Myers indicated that agency requested 
legislation is quite an ask and that it would be beneficial to keep proposed legislation focused 
only on addressing reserve officers.  Commissioner Reynon stated that if warrant and special 
commissioned officers are excluded from legislation that the state would still have other officers 
who exercise full law enforcement authority and are not regulated in the same manner other 
officers in the state.  Chair Myers replied in stating that the inclusion of warrant and special 
commissioned officers would make for a more difficult request for legislation, adding the training 
distinctions between the different types of officers could make it easier for reserve officers to be 
addressed by legislation.   

Commissioner Thomas stated a desire to address defining roles in who is commissioned and 
authorized to carry a weapon and who reviews actions of reserve officers involved in an 
incident.  Chair Myers answered that specialty commissioned officers may be armed for the 
purpose of protection but cannot use their weapons for enforcements or making an arrest.  
Commissioner Snaza added that new legislation was passed that forced some departments to 
take guns away from some limited authority individuals due to new liabilities. 

Commissioner Satterberg commended Commissioner Reynon on the work done for this 
resolution, adding the need to professionalize the individuals who are doing full police work but 
are not regulated in the same manner.  Commissioner Reynon recommended approving the 
resolution with a focus solely on reserve officers but also reaching out to the Attorney General’s 
Office and legislative staff to reference statutes that reference these other types of officers with 
the intent for the Commission to address those officers at a later point. 
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Chair Myers moved to adopt the resolution with modifications to section 4, section 7, and 
section 7(B).  Commissioner Reynon seconded the motion.  The motion passed 
unanimously. 

Certification Policies 

Complaint Handling 

Deborah Jacobs introduced this policy as describing procedures for handling complaints.  
Commissioner Logue stated that the practice of taking any complaint submitted to the 
Commission is important to not limit the process in any manner but to ensure the Commission 
can prioritize complaints.  Chair Myers stated that based on statute the Commission has sole 
discretion to determine what to investigate and that there needs to exist a process to sort out 
complaints that do not have basis.  Commissioner Logue added that every complaint needs to 
be screened even if it is from a chronic complainant.  Assist Director Arceneaux indicated the 
desire to ensure that an investigation would take place if there was a need for an investigation.   

Commissioner Logue added that there needs to be classifications as criminal elements are 
immediate reported outside of the administration process while other complaints will not rise to 
the level of decertification. Mike Devine stated that all complaints are received, assigned a 
tracking number, assigned to an investigator for initial review, and are then reviewed for 
elements for decertification standard, adding that a complainant will be formally informed 
whether the complaint did not meet standards or if it is under further investigation.   

Commissioner Reynon stated the desire to not want the policy to be discretionary for staff to 
ask for further clarification or not and instead to have staff ensure sufficient information is 
gathered from the complainant.  Commissioner Robinson indicated the policy should include a 
notification to the complainant of hearing panel members with an opportunity for any conflicts of 
interests to be voiced.  Derek Zable added that in streamlining policies the procedure is to 
reference a different policy which provides outlines in lieu of redundancy. 

Commissioner Robinson noted that the reference to the prosecuting attorney’s office in 
Section E(2) should be omitted, that Section E(2) should also have a reference to WAC 
139.01.020, and that Section G should add language at the end indicating that the Commission 
can consider previous complaints against the same officer even if those previous complaints did 
not rise to a statement of charges.  Commissioner Anaya cautioned the Commission on being 
careful surrounding the language referencing multiple complaints against an individual where 
none reached the preponderance of evidence as this process could be abused by a serial 
complainant or individuals who group together to main anonymous complaints.  Commissioner 
Sapp provided insight into a grievance system used in her jail which tracks all complaints, 
indicating that if a pattern emerges, there is value in digging deeper.  Chair Myers indicated 
that the use of the word “may” makes the practice permissive instead of mandatory. 

Chair Myers asked about the retention and destruction of complaints that are made where 
misconduct is not found.  Derek Zable stated that the Commission is not destroying any 
complaints filed by on new statutes derived from Senate Bill 5051. 

Chair Myers sought clarity regarding the phrase, “Commission staff shall consider whether to 
consider matters on this basis.”  Assistant Director Arceneaux indicate it references the 
preponderance of evidence standard on whether investigations will move forward.  Chair Myers 
pointed out that the preceding sentence indicated the very same and suggested wordsmithing. 
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Anonymous Complaints 

Chair Myers stated that to whatever extent the Commission can make it clear, the Commission 
can never guarantee confidentiality or anonymity, especially if a complaint turns into a criminal 
matter. 

Conflict of Interest 

Commissioner Reynon noted that the policy states that a panel member who is accused of 
having a conflict of interest shall determine if they have a conflict of interest and wondered if the 
provision in the Administrative Procedure Act would apply in this situation, whether a 
complainant would have one chance to recuse a panel member and if the replacement had 
similar conflicts the complainant could not again raise the issue of conflict of interests.  
Assistant Director Arceneaux indicated that RCW 34.05.425 deals specifically with this 
process.  Chair Myers pointed out that this policy reads as if it is the hearing panel members 
who make the determination regarding their own conflict of interest and stated that this 
responsibility should rest with the Administrative Law Judge.  Assistant Director Arceneaux 
indicated that legal guidance should be sought to clarify this issue, adding that the language 
exists as it is due to it being statutorily driven.  Commissioner Reynon stated that RCW 
34.05.425 refers to the initial automatic dismissal of an Administrative Law Judge and asked if 
the Administrative Law Judge can be the one to make the determination on whether a panel 
member has a conflict of interest.  Chair Myers added that the statute only applies to the 
presiding officer and not other panel members, suggesting that this be sent to the Attorney 
General’s Office. 

Commissioner Reynon suggested language changes to Section 5(A) and a reference to RCW 
34.12.050.  Chair Myers indicated that the proposed language might be better suited in the 
Hearing Panels Member policy and that issues with the Administrative Law Judge would be 
addressed by the Administrative Appeals Act and Administrative Hearings.   

Commissioner Logue mentioned that conflicts of interest should be caught as early as 
possible, adding the desire to have a process that screens conflicts of interest.  Chair Myers 
stated that there is a process to address late-game conflicts of interesting and that the Hearings 
Coordinator will have a basis of interesting ahead of time to avoid last minute issues. 

Commissioner Reynon expressed a desire to ensure follow-ups on referrals were being acted 
upon, via monitoring and informing the Commission of the outcome of the investigation with the 
requisite responsibilities to take next steps. 

Chair Myers suggested that questions the Commissioners have should be sent to the executive 
director who will discuss with the Attorney General’s Office and stated that edits will be made to 
the policy and presented in the next meeting. 
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EXECUTIVE SESSION 

Chair Myers announced that there would be no executive session.  Chair Myers asked if 
anyone had anything further.  Hearing none, he thanked the Commissioners and recessed the 
meeting at 12:02 PM. 

 

Next Meeting: June 22, 2022, 10 AM, WSCJTC 
 

Written by: ____________________________________ _____________ 
 Lacey Ledford, Executive Assistant  Date 
 
Reviewed by: ____________________________________ _____________ 
 Monica Alexander, Executive Director  Date 
 
Approved by: ____________________________________ _____________ 
 Jeff Myers, Commission Chair   Date 
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OPENING 
Jeff Myers, Commission Chair 

Chair Myers called the meeting to order at 10:01 AM. 

Lacey Ledford conducted a roll call of the Commissioners.  A quorum was present. 

Chair Myers announced that this meeting was being hosted on Zoom instead of in-person.  

Commissioner Couch announced to the Commission that while he is serving as interim police 
chief for his department, he will be recusing himself from any voting that may occur. 

OLD BUSINESS 

Resolution Supporting Legislation to Address Reserve Officers 

Chair Myers addressed some of the changes made in the resolution, including the statutory 
definition of a reserve officer, addressing the lack of oversight of reserve officers, a reserve 
officers’ official role, addressing a reserve officers’ indistinguishability from regular officers, 
creating consistency in terms used, and the action of the Commission to authorize the executive 
director to advocate.  Commissioner Couch asked if an officer is working for another agency 
and moves to a reservist role with another agency, would a fully commissioned officer need to 
be reviewed when transitioning into a reservist role.  Chair Myers stated that if an officer moves 
agencies then they should be subject to the entire process, but if the role shift occurs within the 
same agency then it should be okay for the officer to not go through the process.  
Commissioner Snaza agreed with that assessment adding that moving agencies requires full 
background checks and a polygraph.  Mike Devine reiterated that if a change of employers 
occur a background check and polygraph is required, but if an officer remains in good standing 
with the home agency and move to a reserve status then those are not required.  Chair Myers 
indicated that if someone is working full-time at one agency and as a reservist at another 
agency, then this change would ensure everybody is held to the same standard. 

Commissioner Reynon moved to adopt the resolution.  Commissioner Snaza seconded the 
motion.  The motion passed unanimously. 

Certification Policies 

Complaint Handling 

Commissioner Reynon inquired about the omission from the policy regarding considering 
complaints involving the same officer as directed by the Commission in the previous 
Commission Meeting.  Assistant Director Arceneaux admitted that this was an oversight and 
would be corrected.   

Commissioner Reynon moved to add the language, "If Commission staff do not file a 
statement of charges against the subject officer, they may nevertheless use the information and 
evidence gathered as a result of this complaint in considering later complaints and 
investigations involving the same officer." Commissioner Anaya seconded the motion.  The 
motion passed unanimously. 

Complaint Handling 

Vice-Chair Quinn moved to approve the policy as amended.  Commissioner Kendricks 
seconded the motion.  The motion passed unanimously. 
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Anonymous Complaints 

Commissioner Thomas expressed a desire to address reasonable efforts made to protect 
anonymity despite the fact it cannot be guaranteed.  

Commissioner Thomas moved to add the language, "…staff will make every reasonable effort 
to preserve it."  Vice-Chair Quinn seconded the motion.  The motion passed unanimously. 

Anonymous Complaints 

Vice-Chair Quinn moved to approve the policy as amended.  Commissioners Reynon and 
Sapp seconded the motion.  The motion passed unanimously. 

Conflict of Interest 

Chair Myers asked if staff had heard back from the Attorney General’s Office based on 
concerns that the Commission recommended the agency address.  Assistant Director 
Arceneaux indicated that proposed changes were made to be consistent with the guidance 
staff received.  Commissioner Reynon stated that there exists a conflict in asking the person- 
being asked to be removed due to a conflict of interesting being able to make their own 
determination, suggesting that if the Attorney General’s Office states this cannot be changed 
then the Commission should monitor this activity and look to address it in the future.  Chair 
Myers added that while trepidation exists, there is a need to move forward and an ability to 
readdress while noting that an individual ignoring a conflict of interesting claim would open up 
any ruling to an appeal. 

Commissioner Reynon moved to approve the policy as presented.  Vice-Chair Quinn 
seconded the motion.  The motion passed unanimously. 

Conflict of Interest Form 

Commissioner Reynon expressed a desire to amend several sections, including adding 
clarifying language regarding what employing agency means, offering an opportunity for 
explanation after complainant and allegedly harmed, adding a question addressing knowing an 
officer under review with an option to provide details.  Chair Myers stated that the Commission 
is not just looking for conflicts of interests with the officer in question but instead is looking for 
conflicts of interest with anybody related to a case, as the Commission does not want to set up 
appeals based on capricious and arbitrary claims.  Assistant Director Arceneaux indicated 
that the form is meant to be a screening sheet and that answering yes to any question is not an 
automatic dismissal.  Commission Reynon explained the benefit of having all the information 
displayed upfront.  Commissioner Thomas highlighted the importance of drawing attention to 
information for expedient exploration.  Vice-Chair Quinn stated that it is better to establish an 
easily understood process to move forward.  Chair Myers stated that the questions should be 
numbers for easy reference and that an area for further explanation is included.   

Commissioner Robinson moved to approve the Conflict of Interest Form with the following 
adjustments: Summary explanation box if someone selects yes; numbering the questions; 
clarifying an employing agency; adding "or members of their immediate family."; change 
"harmed" to "impacted" or "involved"; adding in disclaimer whose purpose is to address potential 
conflict, the intent is to promote transparency and that checking yes to any of the questions 
below does not automatically disqualify an individual from participating in the process, please 
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use the space below to explain.  Vice-Chair Quinn seconded the motion.  The motion passed 
unanimously. 

Prioritization of Certification Reviews 

Commissioner Joseph shared with the Commission a list of additions she would like to see 
added to the list of considerations when prioritizing certification reviews.  Chair Myers stated 
that by including the proposed additions to the priority list, staff wants to focus on those which 
cause physical harm while the proposed inclusions address professional harm to law 
enforcement.  Assistant Director Arceneaux stated that the current language in the policy may 
address the concerned conduct, adding that the current wording is intended to allow staff to 
focus on the most egregious conduct and conduct that may otherwise go unaddressed, some 
having civil rights connotations, further stating that the intent was to not add everything to the list 
of priorities as it would not allow for staff the necessary flexibility to manage their caseload.  
Commissioner Reynon indicated that the proposed language is from RCW statute and that 
staff already has this obligation based on the law.  Commissioner Robinson indicated the 
criticality to name the misconduct as it brings to the forefront the actions which are swept away 
as a key to rebuilding and restoring public trust, especially since sexual harassment is a priority 
for the community.  Chair Myers reminded the Commission that this policy addresses the 
prioritization of which cases are addressed first.  Vice-Chair Quinn added that egregious acts 
will come to the top of the list and that the proposed includes things that were not perceived as 
egregious but in fact are and have created harm and a standard of practice, warning that if the 
Commission allows for the discretion of the investigators, a lot of what is proposed has 
previously been ignored, which allowed for it to become culture and then a larger problem. 

Vice-Chair Quinn considered the funding aspect of implementation.  Commissioner Couch 
expressed that if these cases are needing investigation that the Commission should prioritize 
funding for these investigations.  Chair Myers stated that intent without implementation is just 
intent.  Commissioner Robinson affirmed that intent needs follow through and that it is the 
responsibility of the Commission to name the direction and figure out how to get there.  Chair 
Myers noted the many investigations the Commission has received and act upon have come 
from agencies, some being presented and others requiring additional work, which has placed a 
huge responsibility upon the Commission all while noting that funding has been slow.  
Commissioner Thomas reaffirmed that naming these acts and putting them in place ensures 
they do not get overlooked and provides further benefit when presenting the lists of cases to 
legislators.  Commissioner Anaya agreed that good documentation from the investigators 
addressing what they can and cannot review could be presented to legislators and make it for 
an easier sell, especially is cases are missed. 

Commissioner Joseph moved to include the following additions, “These include but are not 
limited to: Uses of force that violate law or policy and that could be expected to cause physical 
injury; Affiliation with extremist organizations; Sexual harassment; Acts of prejudice or 
discrimination against protected groups; Conduct falling short of professional and ethical 
standards that undermines public trust, or shows an unwillingness to uphold their sworn oath,” 
as a part of the list.  Commissioner Robinson seconded the motion.  The motion passed 
unanimously. 

Commissioner Joseph stated that prior misconduct cases need to be a priority area.  Chair 
Myers asked if incidents occurring before the July 25, 2021, date should be a priority or to be 
considered.  Commissioner Joseph clarified that it should just for consideration.  
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Commissioner Reynon expressed to make clear that prior cases are a part of the priority and 
are not lost among other cases.  

Commissioner Joseph moved to add the language, " …the standards and process under 
RCW 43. 101.105 Regarding probation, remedial, training, suspension, denial and revocation 
apply to conduct during both before and after July 25th, 2021, and specifically to the conduct 
that the officer new or should have known violated law or policy and that impacts suitability to 
serve and or where there is a pattern of misconduct that continues after July 25th 2021”.  
Commissioner Robinson seconded the motion.  The motion passed unanimously. 

Commissioner Joseph proposed additional language changes to the policy.  After review, 
Chair Myers stated that the proposed language would reaffirm that while these actions are 
priorities, actions not included are still considered.  

Commissioner Joseph moved to add the following language, "… complaints alleging serious 
misconduct RCW 43.101.105 should not go uninvestigated simply because they fall outside of 
the categories above; whether occurring on or off duty, the officer is alleged to have engaged in 
unsafe practices involving firearms, weapons, or vehicles which indicate either a willful or 
wanton disregard for the safety of persons or property per RCW 43.101.105(3)(j)(iii); misconduct 
occurring before July 25, 2021 may be considered, consistent with Commission policy decision 
of March 30, 2022."  Commissioner Robinson seconded the motion.  The motion passed 
unanimously. 

Prioritization of Certification Reviews 

Commissioner Reynon moved to approve the policy as previously amended.  Commissioner 
Joseph seconded the motion.  The motion passed unanimously. 

WAC and Certification Policies Commission Review 

Commissioner Thomas expressed a desire to implement a placeholder to go back at a later 
date and review if things are working as intended.  Vice-Chair Quinn stated that the 
Commission needs to be informed of the impact but also to learn from the process and what 
changes could be made to ensure the intended implementation occurs, which can inform the 
Commission on future potential legislative action.  Chair Myers hoped to get recaps in the 
executive director reports. 

Commissioner Thomas moved to have the Commission review the adopted Certification 
WACs and Policies in June 2023 to see if revisions or updates are needed.  Commissioner 
Logue seconded the motion.  The motion passed unanimously. 

NEW BUSINESS 

Bylaws 
De’Sean Quinn, Vice‐Chair 

Vice-Chair Quinn thanked the subcommittee, Commissioners Logue, Reynon, and Sapp, 
and stated that the goal was to make a best attempt at providing structure of bylaws for 
Commissioners with the goal to work together to make decisions as one body.  Commissioner 
Reynon suggested that Commissioners send in any comments or changes to Vice-Chair 
Quinn and the subcommittee will reconvene and review proposed changes prior to a final 
version being presented at a future Commission Meeting.   
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Commission Robinson moved for a special meeting to occur on July 13, 2022, for review and 
approval of the Bylaws.  Vice-Chair Quinn seconded the motion.  The motion passed 
unanimously. 

Chair and Vice-Chair Vote 

Commissioner Couch suggested tabling the discussion out of respect to the Chair and allow 
for more Commissioners to attend.  Chair Myers indicated that he would remain Committee 
Chair until June 30, 2022, when the term expires, at which point Vice-Chair Quinn would step 
in as Interim Committee Chair.  Commissioner Joseph suggested this vote be added as an 
agenda item for the July 13, 2022, special meeting. 

Commissioner Sapp moved to add the Chair and Vice-Chair Vote to the agenda for the July 
13, 2022, special meeting.  Commissioner Robinson seconded the motion.  The motion 
passed unanimously. 

CLOSING 
Jeff Myers, Commission Chair 

Chair Myers stated that he has spent the last 13 years on this Commission, with the last 10 
serving as the Chair, stating that is has been an honor and adding that there has been a lot of 
change, including four executive directors and many Commissioners who have come and gone, 
all dedicated to the task before them, commending the new Commission and its members.  
Chair Myers expressed the privilege he has felt being able to learn from each of the 
Commissioners, from their history and passion that brought them to this position.   

Chair Myers reminded the Commissioners that respect is earned, hard to obtain, and easy to 
lose, and advocates walking a mile in the shoes of others as there are things in his career that 
he never wishes to see again and that every law enforcement officer in the state has shared 
similar experiences, adding that he has seen people at their worst, doing things unconscionable, 
and bearing witness to these events on a daily basis. Chair Myers shared that whatever 
brought each Commissioner to this Commission, whether it was through advocacy or law 
enforcement or as a community member, that they are all part of the solution, doing important 
work, and impressing upon them to ask questions, to do research, to respectfully disagree, and 
to make decisions.   

Chair Myers also reminded the Commissioners to celebrate their accomplishments and the 
accomplishments of the recruits, to never lose sight of who we serve, which is nota particular 
interest, profession, perspective, or agenda, but instead it is the citizens of the state of 
Washington.  Chair Myers encouraged and promoted all voices to the table.  Chair Myers 
reminded the Commissioners that they are regulating an industry of a profession and that each 
Commissioners has ideas of what needs to be done to do the job, stressing the need to have 
credibility with those the Commission trains and over whom they have accountability, adding 
that this is an opportunity to support the profession and move it forward.   

Chair Myers concluded by stating that it has been an honor to be the chair and be on the 
Commission for so many years.  
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EXECUTIVE SESSION 

Chair Myers announced that there would be no executive session.  Chair Myers asked if 
anyone had anything further.  Hearing none, he thanked the Commissioners and adjourned the 
meeting at 12:17 PM. 

 

Next Meeting: July 13, 2022, 10 AM, WSCJTC 
 

Written by: ____________________________________ _____________ 
 Lacey Ledford, Executive Assistant  Date 
 
Reviewed by: ____________________________________ _____________ 
 Monica Alexander, Executive Director  Date 
 
Approved by: ____________________________________ _____________ 
 Jeff Myers, Commission Chair   Date 
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OPENING 
De’Sean Quinn, Commission Vice‐Chair 

Vice-Chair Quinn called the meeting to order at 10:06 AM. 

Lacey Ledford conducted a roll call of the Commissioners.  A quorum was present. 

Vice-Chair Quinn announced that this meeting was being hosted on Zoom instead of in-
person.  

Commissioner Couch announced to the Commission that while he is serving as interim police 
chief for his department, he will be recusing himself from any voting that may occur. 

OLD BUSINESS 

At 12:00PM, noting the special meeting was scheduled for only two hours, Commissioner 
Robinson moved to extend the meeting an addition 30 minutes or to complete the agenda 
business as listed.  Commissioner Logue seconded the motion.  The motion passed 
unanimously. 

Bylaws 

Vice-Chair Quinn thanked the subcommittee, Commissioners Logue, Reynon, and Sapp, 
and shared that the foundation for the Bylaws came from multiple sources, including RCWs to 
keep the language consistent with statutes, the Governor’s Board and Commission Membership 
Handbook, the Office of Independent Investigations Advisory Board bylaws, and the Community 
Assembly Representative Handbook, all of which informed the changes in the language. 

Commission Chair and Vice Chair 

Commissioner Reynon noted that in the Commission Chair and Vice-Chair that two bullet 
points cause differing options for when elections would occur, disallowing a vote to occur today 
for the vacant Chair position. 

Commissioner Robinson moved to replace the language in the fourth bullet point, “The 
elections take place at any regular or special meeting prior to or after a vacancy in the chair 
position occurs.”  Commissioner Reynon seconded the motion.  The motion passed 
unanimously. 

Commission Member Duties 

Commissioner Thomas moved to approve the section as written.  Commissioner Robinson 
seconded the motion.  The motion passed unanimously. 

Commission Member Expectations 

Commissioner Kendricks moved to approve the section as written.  Commissioner Reynon 
seconded the motion.  The motion passed unanimously. 

Ad-hoc Committees or Working Groups 

Commissioner Reynon moved to approve the section as written.  Commissioner Satterberg 
seconded the motion.  The motion passed unanimously. 

Commission Meetings 

Commissioner Satterberg moved to approve the section as written.  Commissioner 
Dreveskracht seconded the motion.  The motion passed unanimously. 
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Commission Meeting Agendas 

Commissioner Thomas expressed a desire to have the Bylaws reflect that Commission 
members should receive an outline of the agenda two weeks in advance of a regular 
Commission Meeting and all the agenda with all the materials one week prior to a regular 
Commission Meeting.  Commissioner Reynon sought clarity if the stated five-days as written 
meant five business days, which would equate to a week.  Commissioner Thomas clarified the 
intent to have at least a weekend between receiving the materials and the meeting itself. 

Commissioner Thomas moved to approve the section with the amendment to state one-week 
in lieu of five days.  Commissioner Logue seconded the motion.  The motion passed 
unanimously. 

Public Attendance and Participation 

Commissioner Reynon indicated that as written there is not enough time for a member of the 
public to review the materials of an upcoming Commission Meeting and post their written 
comments seven-days in advance.  Commissioner Logue suggested that the deadline for 
written comment be struck and that written public comment is distributed as received.  Derek 
Zable clarified that when creating WACs there are rules for what and when updates are posted 
on the website but that regular Commission materials are not posted on the website, only the 
agenda and the requirement is that is posted a minimum of 24-hours prior to a Commission 
Meeting.  Vice-Chair Quinn explained that opportunities will always be provided for oral public 
comments in every meeting.  Commissioner Logue suggested to strike the last sentence in the 
final bullet point and added that draft materials be posted on the website one week in advance 
of a meeting with final materials being posted a day in advance. 

Commissioner Robinson moved to approve the section as amended by Commissioner 
Logue.  Commissioner Logue seconded the motion.  The motion passed unanimously. 

Vice-Chair Quinn added that the Bylaws subcommittee will review this section and if 
adjustments are needed that they will be presented in the next meeting. 

Commission Meeting Minutes 

Commissioner Kendricks moved to approve the section as written.  Commissioner Thomas 
seconded the motion.  The motion passed unanimously. 

Complaints 

Commissioner Reynon moved to approve the section as written.  Commissioner Sapp 
seconded the motion.  The motion passed unanimously. 

Quorum 

Commissioner Robinson moved to approve the section as written.  Commissioner Sapp 
seconded the motion.  The motion passed unanimously. 

Voting 

Commissioner Robinson pointed out that the section referencing voting by voice is not 
conducive to how virtual meetings have caused voting to be done via alternative methods and 
suggested inserting the word may instead of shall.  

Commissioner Kendricks moved to approve the section as amended.  Commissioner Sapp 
seconded the motion.  The motion passed unanimously. 

Attendance 
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Commissioner Kendricks shared his personal concern that he frequently receives unexpected 
or emergent issues that are unavoidable.  Commissioner Reynon reiterated that providing 
notice to the Chair or the Executive Director as soon as possible will be allowable.   

Commissioner Reynon moved to approve the section as written.  Commissioner Hunter 
seconded the motion.  The motion passed unanimously. 

Preparation 

Commissioner Webb moved to approve the section as written.  Commissioner Robinson 
seconded the motion.  The motion passed unanimously. 

Ethics 

Commissioner Reynon moved to approve the section as written.  Commissioner Sapp 
seconded the motion.  The motion passed unanimously. 

Conflict of Interest 

Commissioner Reynon moved to approve the section as written.  Commissioner Joseph 
seconded the motion.  The motion passed unanimously. 

Confidentiality 

Commissioner Reynon moved to approve the section as written.  Commissioner Sapp 
seconded the motion.  The motion passed unanimously. 

Access to Commission Legal Counsel 

Commissioner Reynon proposed an additional sentence to the end of this section that states, 
“The Attorney General’s Office should respond to the Commissioner making the inquiry with 
copies provided to the Executive Director and Chair.”  Commissioner Webb added that it 
would be prudent to add something where an individual Commissioner cannot waive privilege 
without the approval of the Chair and the Executive Director. 

Commissioner Robinson moved to approve the section as amended.  Commissioner 
Thomas seconded the motion.  The motion passed unanimously. 

Public Representation in Person, in the Media, and Online 

Commissioner Reynon moved to approve the section as written.  Commissioner Kendricks 
seconded the motion.  The motion passed unanimously. 

Public Records 

Chair Quinn moved to approve the section as written.  Commissioner Logue seconded the 
motion.  The motion passed unanimously. 

Respectful Workplace Environment 

Chair Quinn moved to approve the section as written.  Commissioner Logue seconded the 
motion.  The motion passed unanimously. 

Anti-Discrimination and Harassment 

Chair Quinn moved to approve the section as written.  Commissioner Logue seconded the 
motion.  The motion passed unanimously. 

Adoption of Rules 
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Chair Quinn moved to approve the section as written.  Commissioner Thomas seconded the 
motion.  The motion passed unanimously. 

Amendment and Suspension of Bylaws 

Chair Quinn moved to approve the section as written.  Commissioner Anaya seconded the 
motion.  The motion passed unanimously. 

Rules of Order 

Chair Quinn moved to approve the section as written.  Commissioner Logue seconded the 
motion.  The motion passed unanimously. 

Chair and Vice-Chair Vote 

Commissioner Robinson nominated Vice-Chair Quinn for the position of Commission Chair.  
Vice-Chair Quinn accepted the nomination knowing what it would require in the position and 
stated his humility at the nomination. 

Commissioner Robinson moved appoint Vice-Chair Quinn for the position of Commission 
Chair.  Commissioner Webb seconded the motion.  The motion passed unanimously. Vice-
Chair Quinn abstained. 

Commissioner Reynon nominated Commissioner Satterberg for the position of Commission 
Vice-Chair.  Chair Quinn pointed out that Commissioner Satterberg would be leaving his 
position soon.  Commissioner Reynon indicated that this was a consideration upon the 
nomination, stating that upon the retirement of Commissioner Satterberg that many of the 
newer Commissioners would be eligible for the Commission Vice-Chair position. 

Commissioner Reynon moved appoint Commissioner Satterberg for the position of 
Commission Vice-Chair.  Commissioner Robison seconded the motion pending the 
acceptance of the nomination by Commissioner Satterberg.  The motion passed 
unanimously.  

EXECUTIVE SESSION 

Chair Quinn announced that there would be no executive session.  Chair Quinn asked if 
anyone had anything further.  Hearing none, he thanked the Commissioners and adjourned the 
meeting at 12:16 PM. 

 

Next Meeting: August 31, 2022, 10 AM, WSCJTC 
 

Written by: ____________________________________ _____________ 
 Lacey Ledford, Executive Assistant  Date 
 
Reviewed by: ____________________________________ _____________ 
 Monica Alexander, Executive Director  Date 
 
Approved by: ____________________________________ _____________ 
 De’Sean Quinn, Commission Chair  Date 



INTEROFFICE COMMUNICATION 

 

TO: WSCJTC Commissioners 

FROM: WCJTC Public Records Officer, Derek Zable 

SUBJECT: WAC 139-02 changes 

DATE: August 10, 2022 

Dear Commissioners, 

Below are the updates to WAC 139-02 Public Records. This WAC has not received substantial 
updates since 2009. Case law and legislative changes since then have prompted changes in practices, 
thus requiring this WAC update. This update also puts in place best practices to modernize WSCJTC’s 
public records processes. Most of these WAC changes were copied or modified from other state 
agency’s public records WACs and have been reviewed by our AG. 

Please find a summary of changes to WAC 139-02 and the OTS document of changes below: 

 WAC 139-02-010 – Authority and purpose 
• Overall: condensed this section for clarity and to reduce redundancy

WAC 139-02-021 – Definitions (New Section) 
• Overall: these are definitions specific to this WAC chapter

WAC 139-02-040 – About the Washington state criminal justice training commission and public 
records officer 

• Overall: updated reference of the “Washington state criminal justice training commission” to
“commission”

• (2) inserted availability of web submission for public records requests

WAC 139-02-050 – Availability of public records 
• (1) stipulated records are not available for inspection on days the campus is closed
• (2) updated the requirements of the Record Index to current legal requirements based on

community feedback
• (2)(a)(vi) included record indexing of Commission meeting minutes
• (3) included a process and requirements for inspecting public records to assure the safety of

records
• (4) included a notice that messages sent to the non-designated email will not be considered

public records requests and will be treated as requesting general information

 WASHINGTON STATE CRIMINAL JUSTICE TRAINING COMMISSION



WSCJTC Commissioners 
August 10, 2022 
Page 2 

WAC 139-02-070 – Costs for providing copies of public records 
• (1) these WAC changes follow the charging process and costs of RCW 42.56.120
• (4) & (5) costs for public records are referenced to RCW 42.56.120(2)(b) to allow any

legislative changes to occur without requiring any WAC updates. Those charges are:
o 15 cents per page for photocopies
o 10 cents per page to scan documents into electronic format
o Five cents per each 4 electronic files uploaded for delivery
o 10 cents per gigabyte for the transmission of records
o The actual cost of any digital storage device
o The actual cost of postage
o These charges can be combined on a singular request

• (8) clarifies that requesters are required to pay by an agreed upon payment date no later than
45 days after the required payment is communicated

• (10) includes that the public records officer may waive fees on records of 25 physical records
or less, or the electronic equivalent of 100 printed pages or less

Analysis: Charging for Public Records is a common state agency practice. Charging helps 
requesters narrow their requests and reduce state agency liability of associated lawsuits. For 
example, one state agency had a request for the word, “gun” on any-and-all agency records. The 
request identified over 100,000 records with multiple exemptions and an increased likelihood of a 
lawsuit.  

WAC 139-02-090 - Processing requests for public records 
• (1) changes the priority of public records requests from “the order they are received” to based

on “the nature of the request, clarity, volume, and availability of public records”
• (2) provides further clarification on what can be communicated during the 5-day response

period and specifies that a request may be closed if a requestor fails to respond to a
communication for clarification

• (3) allows additional time to respond for clarification, necessary staff input, or to determine
exemptions or denials of records

• (6),(7) & (8) provides further information on record exemptions
• (9) provides guidelines for record inspections
• (10) allows charges of up-to 10% of the total cost prior to each installment
• (11) provides specific guidelines on withdrawn or abandoned requests
• (13) states the commission is not required to create records that do not otherwise exist

WAC 139-02-095 – Review of denials of public records (New Section) 
• Allows for an alternative review of public records exemptions and denials to be an internal

WSCJTC administrative process (currently the only review of exemption denials is through
the superior court)

WAC 139-02-105 – Commercial purposes (New Section) 
• Required WAC that states the WSCJTC will not provide public records for commercial

purposes



AMENDATORY SECTION (Amending WSR 09-13-066, filed 6/16/09, effective
7/17/09)

WAC 139-02-010  Authority and purpose.  (((1) RCW 42.56.070(1)
requires each agency to make available for inspection and copying non-
exempt "public records" in accordance with published rules. The act
defines "public record" to include any "writing containing information
relating to the conduct of government or the performance of any gov-
ernmental or proprietary function prepared, owned, used, or retained"
by the agency. RCW 42.56.070(2) requires each agency to set forth "for
informational purposes" every law, in addition to the Public Records
Act (the act), that exempts or prohibits the disclosure of public re-
cords held by that agency.

(2) The purpose of these rules is to establish the procedures the
Washington state criminal justice training commission shall follow in
order to provide full access to public records. These rules provide
information to persons wishing to request access to public records of
the Washington state criminal justice training commission and estab-
lish processes for both requestors and Washington state criminal jus-
tice training commission staff that are designed to best assist mem-
bers of the public in obtaining such access.

(3) The purpose of the act is to provide the public full access
to information concerning the conduct of government, mindful of indi-
viduals' privacy rights and the desirability of the efficient adminis-
tration of government. In carrying out its responsibilities under the
act, the Washington state criminal justice training commission shall
be guided by the provisions of the act describing its purposes and in-
terpretation.)) (1) These rules establish procedures the Washington
state criminal justice training commission will follow to provide full
access to public records. These rules:

(a) Provide information to persons wishing to request commission
public records; and

(b) Establish processes for both requestors and commission staff
to fully assist the public in obtaining such access.

(2) In carrying out its public records responsibilities the com-
mission will be guided by the provisions of chapter 42.56 RCW, the
Public Records Act.

NEW SECTION

WAC 139-02-021  Definitions.  The definitions set forth in RCW
42.56.010 apply throughout this chapter. In addition, the definitions
in this section apply throughout this chapter unless the context
clearly requires otherwise.

(1) Commercial purposes means a business activity by any form of
business enterprise intended to generate revenue or financial benefit.

(2) Customary business hours refers to Burien administrative of-
fice hours which are 8:00 a.m. to 5:00 p.m., Monday through Friday,
excluding holidays and days the commission is closed.

(3) Electronic format or electronic records or electronic records
format refer to digital records as distinct from paper; examples in-
clude email, Word or Excel documents, PDF, or media files.
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(4) Executive director means the executive director of the Wash-
ington state criminal justice training commission.

(5) Page means one impression/image on a single side of a sheet
of paper. It also applies to one electronic image of a single side of
a sheet of paper. For example, the commission considers a physical
sheet of paper with an impression/image on both sides as two pages.

(6) Public Records Act means the same as chapter 42.56 RCW.
(7) Public records officer means the public records officer or

designee for the commission appointed by the executive director.
(8) Request or public records request means a public records re-

quest made pursuant to chapter 42.56 RCW.

AMENDATORY SECTION (Amending WSR 21-07-039, filed 3/10/21, effective
4/10/21)

WAC 139-02-040  About the Washington state criminal justice
training commission and public records officer.  (1) The Washington
state criminal justice training commission is the state training acad-
emy for law enforcement and corrections professionals. The ((Washing-
ton state criminal justice training)) commission's campus is located
in Burien, WA at 19010 1st Avenue South. The ((Washington state crimi-
nal justice training)) commission has a fiscal office in Lacey, WA lo-
cated at 3060 Willamette Drive N.E.

(2) Any person wishing to request access to public records of the
((Washington state criminal justice training)) commission, or seeking
assistance in making such a request, should contact the public records
officer of the ((Washington state criminal justice training)) commis-
sion:

Public Records Officer
Washington State Criminal Justice Training Commission
MS: TB-35
19010 1st Avenue South
Burien, WA 98148
Phone: 206-835-7300
Email: Recordsrequests@cjtc.wa.gov
Public records requests can be made and additional information is

((also)) available at the ((Washington state criminal justice train-
ing)) commission's website at cjtc.wa.gov.

(3) The public records officer will oversee compliance with the
act, but another ((Washington state criminal justice training)) com-
mission staff member may process the request. Therefore, these rules
will refer to the public records officer or designee. The public re-
cords officer or designee and the ((Washington state criminal justice
training)) commission will:

(a) Provide the fullest assistance to requestors;
(b) Create and maintain for use by the public and ((Washington

state criminal justice training)) commission officials an index to
public records of the ((Washington state criminal justice training))
commission;

(c) Ensure ((that)) public records are protected from damage or
disorganization; and
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(d) Prevent fulfilling public records requests from causing ex-
cessive interference with essential functions of the ((Washington
state criminal justice training)) commission.

AMENDATORY SECTION (Amending WSR 21-07-039, filed 3/10/21, effective
4/10/21)

WAC 139-02-050  Availability of public records.  (1) Hours for
inspection of records. Public records are available for inspection and
copying during normal business hours of the ((Washington state crimi-
nal justice training)) commission; 8:00 a.m. ((to noon, and 1:00 p.m.
to 4:00)) to 5:00 p.m., Monday through Friday, excluding legal holi-
days and days the campus is closed. Records must be inspected at the
((offices)) Burien campus of the ((Washington state criminal justice
training)) commission.

(2) Records index. ((An index of public records is available for
use by members of the public. The index includes a list of current
manuals of the Washington state criminal justice training commission,
a current list of laws, other than those listed in chapter 42.56 RCW,
that exempts or prohibits disclosure of specific information or re-
cords, and current Washington Administrative Code agency rules. The
index may be accessed online at cjtc.wa.gov or at the Washington state
criminal justice training commission in Burien.))

(a) The commission shall have available to all persons at its of-
fices in Burien a current index which provides identifying information
as to the following records:

(i) All records issued before July 1, 1990, for which the commis-
sion has maintained an index;

(ii) Final orders entered after June 30, 1990, that are issued in
adjunctive proceedings as defined in RCW 34.05.010(1) and contain an
analysis or decision of substantial importance to the commission in
carrying out its duties;

(iii) Declaratory orders entered after June 30, 1990, that are
issued pursuant to RCW 34.05.240 and contain an analysis or decision
of substantial importance to the commission in carrying out its du-
ties;

(iv) Interpretive statements as defined in RCW 34.05.010(8) that
were entered after June 30, 1990;

(v) Policy statements as defined in RCW 34.05.010(14) that were
entered after June 30, 1990; and

(vi) Meeting minutes of the governing body of commission.
(b) The system of indexing shall be as follows:
(i) The indexing system shall be administered by the commission's

public records officer and shall be located at the Burien campus.
(ii) Copies of indexes shall be available for public inspection

and copying in the same manner provided for the inspection and copying
of public records.

(iii) The public records officer shall establish and maintain a
separate index for each item contained in (a)(i) through (vi) of this
subsection as follows:

(A) All final orders and declaratory orders determined by the
commission to contain analyses or decisions of substantial importance
to the commission shall be listed alphabetically by the titles of the
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hearing or controversy and shall contain a phrase describing the im-
portant issue or issues.

(B) Interpretive statements and policy statements shall be in-
dexed by the applicable program.

(C) The meeting minutes of the governing body of the commission
shall be indexed chronologically.

(iv) The public records officer shall update all indexes at least
once a year and shall revise such indexes when deemed necessary.

(3) Organization and protection of records.
(a) The ((Washington state criminal justice training)) commission

maintains its records in a reasonably organized manner and takes rea-
sonable actions to protect records from damage and disorganization.
((A requestor shall not take Washington state criminal justice train-
ing commission records from Washington state criminal justice training
commission offices without the permission of the public records offi-
cer or designee.)) If commission records are maintained in a digital
format, they will be provided digitally in response to a public re-
cords request. If records are maintained and inspected on paper, a re-
questor may ask for copies.

(b) Records will be made available to the requestor for inspec-
tion subject to the following restrictions:

(i) Only the public records officer will remove records from the
designated inspection area.

(ii) The quantity of records may be limited in accordance with
the available space.

(iii) All possible care shall be taken by the requestor to pre-
vent damage to the records.

(iv) Records shall not be marked, altered, cut or mutilated in
any way.

(v) During inspection, eating, drinking, and smoking are prohibi-
ted.

(vi) Records shall not be defaced in any way including writing
on, folding or folding anew if in folded form, tracing or fastening
with clips or other fasteners except those that already exist in the
file.

(vii) Records must be kept in the order in which received.
(viii) Commission personnel will provide all requested copies of

records.
(ix) The public records officer will remove the records from the

inspection area when no longer required by the requestor and no later
than the end of the customary business hours.

(c) Records may be available on the ((Washington state criminal
justice training)) commission website at cjtc.wa.gov. Requestors are
encouraged to view the documents available on the website prior to
submitting a records request.

(4) Making a request for public records.
(a) Any person wishing to inspect or obtain copies of public re-

cords of the ((Washington state criminal justice training)) commission
shall make the request in writing using the ((Washington state crimi-
nal justice training)) commission public record request ((form, or))
website, by letter, or email addressed to the public records officer.
Each request should include the following information:

• Name of requestor;
• Address of requestor;
• Other contact information, including telephone number and/or an

email address; and
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• Identification of the public records adequate for the public
records officer or designee to locate the records.

(b) Communications seeking commission records sent or provided to
unauthorized locations, addresses or staff, will not be accepted or
processed as public records request. Any such communication will be
processed as general informal inquiries, general correspondence, gen-
eral requests for information, or discovery as appropriate. The re-
questor may resubmit his/her request to the public records officer at
the Burien office.

(c) If the requestor wishes to have copies of the records made
instead of inspecting them, the request should so indicate. Costs will
be assessed in compliance with WAC 139-02-070.

(d) If requestors wish to inspect rather than obtain copies of
records, they must indicate this preference in their requests((. Pur-
suant to WAC 139-02-070, standard photocopies are provided at fifteen
cents per page, plus postage)) and the requestor must follow the rules
of requesting to inspect public records provided in WAC 139-02-090(6).

AMENDATORY SECTION (Amending WSR 09-13-066, filed 6/16/09, effective
7/17/09)

WAC 139-02-070  Costs for providing copies of public records.
(((1) Costs for paper copies. There is no fee charged for inspecting
public records. A requestor may obtain standard black and white photo-
copies for fifteen cents per page. Before beginning to make copies,
the public records officer or designee may estimate costs of copying
the records, and may require a deposit of up to ten percent of all the
records selected by the requestor. The public records officer or des-
ignee may also require the payment of the remainder of the copying
costs before providing all the records, or the payment of the costs of
copying an installment before providing that installment. The Washing-
ton state criminal justice training commission will not charge sales
tax when it makes copies of public records.

(2) Costs for electronic records. The cost of electronic copies
of records shall be the actual cost of the CD, DVD, audio or video
tape, or disc.

(3) Costs of mailing. The Washington state criminal justice
training commission may also charge actual costs of mailing, including
the cost of the shipping container.

(4) Payment. Payment may be made by check or money order only,
payable to the Washington state criminal justice training commis-
sion.)) (1) The following copy fees and payment procedures apply to
requests to the agency under chapter 42.56 RCW.

(2) Actual costs. Pursuant to RCW 42.56.120 (2)(b), the agency is
not calculating all actual costs for copying records because to do so
would be unduly burdensome for the following reasons:

(a) The agency does not have the resources to conduct a study to
determine all its actual copying costs;

(b) To conduct such a study would interfere with other essential
agency functions; and

(c) Through the 2017 legislative process, the public and reques-
tors have commented on and been informed of authorized fees and costs,
including for electronic records, provided in RCW 42.56.120 (2)(b) and
(c), (3), and (4).
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(3) There is no fee charged for inspecting public records.
(4) Costs for paper copies. The agency will charge for copies of

paper records pursuant to the fees in RCW 42.56.120 (2)(b) and (c).
(a) Before beginning to make copies, the public records officer

or designee may estimate costs of copying the records and may require
a deposit of up to 10 percent of all the records selected by the re-
questor.

(b) The public records officer or designee may require the pay-
ment of the remainder of the copying costs before providing all the
records, or the payment of the costs of copying an installment before
providing that installment.

(c) The commission shall not charge sales tax when it makes cop-
ies of public records.

(5) Costs for electronic records. Electronic copies of records
shall be charged as follows pursuant to the fees in RCW 42.56.120
(2)(b) and (c), which includes:

(a) Charge for scanned records or for use of agency equipment for
scanning.

(b) Charge for each four electronic files or attachments uploaded
to email, or cloud-based data storage service, or other means of elec-
tronic delivery.

(c) Charge per gigabyte for records transmitted in an electronic
format or for use of agency equipment to send records electronically.

(d) Actual costs of any digital storage media or devices provided
by the agency.

(e) Actual costs of a "customized service charge" when the re-
quest would require the use of information technology expertise to
prepare data compilations or when such customized access services are
not used by the agency for other business purposes.

(i) The agency will notify the requestor and take other steps if
it will be doing a customized service charge.

(ii) The public records officer or designee may require a deposit
of up to 10 percent of the estimated costs of copying all the records
selected by the requestor. The public records officer or designee may
also require the payment of the remainder of the copying costs before
providing all the records, or the payment of the costs of copying an
installment before providing that installment.

(iii) Copy charges may be combined to the extent more than one
type of charge applies to copies responsive to a particular request.

(iv) Public records request fees do not supersede other statutory
provisions for copying fees.

(6) Costs of mailing. The commission may also charge actual costs
of mailing, including the cost of the shipping container.

(7) Payment. Payment shall be made payable to the Washington
state criminal justice training commission by check or money order on-
ly.

(8) Payment date. The payment date for fees, deposits, or other
costs will be scheduled at a minimum of 30 days, but no more than 45
days, after the required payment is communicated with the requestor.
If a requestor fails to pay by the payment date, the request will be
closed per WAC 139-02-090(8).

(9) Summary of charges. Upon request the commission will provide
a summary of the applicable charges before copies are made and the re-
questor may revise the request to reduce the number of copies, thereby
reducing the applicable charges.

(10) Waiver of charges (reserved). It is within the discretion of
the public records officer or designee to waive copying fees when:
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(a) All of the records responsive to an entire request are paper
copies only and are 25 or fewer pages; or

(b) All of the records responsive to an entire request are elec-
tronic and no more than the equivalent of 100 printed pages.

AMENDATORY SECTION (Amending WSR 09-13-066, filed 6/16/09, effective
7/17/09)

WAC 139-02-090  Processing requests for public records.  (1) Pro-
viding fullest assistance. The Washington state criminal justice
training commission is charged by statute with adopting rules which
provide for how it shall "provide full access to public records,"
"protect records from damage or disorganization," "prevent excessive
interference with other essential functions of the agency," provide
"fullest assistance" to requestors, and provide the "most timely pos-
sible action" on public records requests. The public records officer
or designee ((shall process requests in the order they are received
and allowing for the most requests to be processed in the most effi-
cient manner)) will evaluate and process requests according to the na-
ture of the request, clarity, volume, and availability of requested
records.

(2) Acknowledging receipt of request. Within five business days
of receipt of the request, the public records officer or designee will
do one or more of the following:

(a) Make the records available for inspection;
(b) Provide the requested records (or provide a bill for the re-

cords if applicable) to the requestor;
(c) Provide a reasonable estimate of when records will be availa-

ble (the public records officer may revise the estimate of when re-
cords will be available); ((or))

(d) Deny the request and provide a statutory explanation as to
the reason for the denial; or

(e) Acknowledge receipt of the request and ask the requestor to
clarify all or any part of the request that is unclear and provide to
the greatest extent possible a reasonable estimate of the time the
commission will require to respond to the unclear request or unclear
part of a request if it is not clarified.

(i) Such clarification may be requested and provided by telephone
and memorialized in writing, or by email or letter;

(ii) Clarification may include identifying a record with specif-
icity sufficient for the commission to locate or produce the record;

(iii) If the requestor fails to respond to a request for clarifi-
cation and the entire request is unclear, the commission need not re-
spond to it. The commission will respond to those portions of a re-
quest that are clear.

(3) Additional time to respond. Additional time for the commis-
sion to respond to a request may be based upon the need to clarify the
request, locate and assemble the records requested, notify affected
others or agencies affected by the request, or determine whether any
of the information requested is exempt and that a denial should be
made as to all or part of the request.

(((3))) (4) Consequences of failure to respond. If the ((Washing-
ton state criminal justice training)) commission does not respond in
writing within five business days of receipt of the request for dis-
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closure, the requestor should consider contacting the public records
officer to determine the reason for the failure to respond.

(((4))) (5) Protecting rights of others. In the event ((that))
the requested records contain information that may affect rights of
others and may be exempt from disclosure, the public records officer
or designee may, prior to providing the records, give notice to such
others whose rights may be affected by the disclosure. This notice is
given so affected persons may seek an order from a court to prevent or
limit the disclosure. The notice to the affected persons may include a
copy of the request.

(((5))) (6) Records exempt from disclosure. ((Some records are
exempt from disclosure, in whole or in part.))

(a) The commission reserves the right to determine a public re-
cord is exempt in whole or in part consistent with provisions of the
Public Records Act or other applicable provision of law.

(b) If the ((Washington state criminal justice training)) commis-
sion believes ((that)) a record is exempt from disclosure and should
be withheld, the public records officer or designee will state the
specific exemption and provide a brief explanation of why the record
or a portion of the record is being withheld. If only a portion of a
record is exempt from disclosure, but the remainder is not exempt, the
public records officer or designee will redact the exempt portions,
provide the nonexempt portions, and indicate to the requestor why por-
tions of the record are being redacted.

(((6))) (c) Certain exemptions other than the Public Records Act
itself restrict the disclosure of documents held by the commission.
Some examples of such other applicable statutory exemptions include,
but are not limited to:

RCW 5.60.060: Attorney-client privileged records.
Chapter 19.108 RCW: Trade secrets.
(7) The commission reserves the right to delete identifying de-

tails when producing any public record when there is reason to believe
disclosure of such details would be an invasion of personal privacy
protected by RCW 42.56.050.

(8) The commission is prohibited by statute from disclosing lists
of individuals or records that may be manipulated to created lists of
individuals for commercial purposes pursuant to RCW 42.56.070.

(9) Inspection of public records.
(a) ((Consistent with other demands, the Washington state crimi-

nal justice training commission will provide space to inspect public
records. No member of the public may remove a document from the view-
ing area or disassemble or alter any document without approval from
the public records officer or designee. The requestor will indicate
which documents he or she wishes the agency to copy.

(b) The requestor must claim or review the assembled records
within thirty days of the Washington state criminal justice training
commission's notification to him or her that the records are available
for inspection or copying. The Washington state criminal justice
training commission will notify the requestor in writing of this re-
quirement and inform the requestor that he or she is to contact the
agency to make arrangements to claim or review the records. If the re-
questor or a representative of the requestor fails to claim or review
the records within the thirty-day period or make other arrangements,
the Washington state criminal justice training commission may close
the request and refile the assembled records. Other public records re-
quests can be processed ahead of a subsequent request by the same per-
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son for the same or almost identical records, which may be processed
as a new request.

(7) Providing copies of records. After inspection is complete or
in lieu of inspection, the public records officer or designee will
make the requested copies or arrange for copying and provide them to
the requestor.

(8))) A requestor must notify the commission in advance of their
intent to inspect public records. Using the tracking ID the commission
assigns to each public records request a requestor must identify with
specificity and in advance the records the requestor wishes to in-
spect. The commission will assist the requestor in scheduling an ap-
pointment for inspection and may propose convenient alternatives to an
in-person visit. Public records will be available for inspection dur-
ing customary business hours and when staff are available to assist
the requestor.

(b) When the request to inspect is for a large number of records,
the public records officer may schedule inspection in installments.

(c) The commission will notify the requestor of the scheduled ap-
pointment. The requestor must inspect the requested records within 30
days of the scheduled appointment. If the requestor or a representa-
tive of the requestor fails to inspect the records within the 30-day
period or fails to make other arrangements, the commission may close
the request and refile the assembled records. If the requestor makes a
request for the same records it will be processed as a new request.

(d) Agency facilities shall be made available to any person for
the copying of public records except when and to the extent that this
would unreasonably disrupt the operations of the agency.

(e) Inspections are conducted in accordance with the requirement
that agencies protect the requested records from damage or disorgani-
zation. No member of the public shall remove a document from the in-
spection area or disassemble or alter any public record.

(f) After inspection is complete, the requestor may wish to iden-
tify which documents the requestor wishes the agency to copy.

(i) Where the commission charges for copies, the requestor must
pay for the copies prior to the copies being provided to the reques-
tor.

(ii) Electronic records will be provided as a link to the records
on the commission public records website if the records are located on
the public records website, or in a format used by the commission and
which is generally commercially available.

(g) When the inspection of the requested records is complete and
any requested copies are provided the public records officer will
close the records request.

(10) Providing records in installments.
(a) When the request is for a large number of records, the public

records officer or designee may provide access for inspection and
copying in installments, if he or she reasonably determines that it
would be more practical.

(b) If, within ((thirty)) 30 days, the requestor fails to inspect
one or more of the installments, the public records officer or desig-
nee may stop searching for the remaining records and close the re-
quest.

(((9) Completion of inspection. When the inspection of the re-
quested records is complete and all requested copies are provided, the
public records officer or designee will indicate that the Washington
state criminal justice training commission has completed the request
and provided all available (nonexempt) records.
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(10))) (c) When the request is for copies of public records, the
public records officer may require payment for each installment either
prior to providing the installment or prior to providing subsequent
installments. In addition, the requestor may be required to provide a
deposit up to 10 percent of the estimated cost of copying all records
selected by the requestor. If the requestor fails to pay the required
cost by the scheduled payment date, the public records officer may
close the request.

(11) Closing withdrawn or abandoned request. ((When the requestor
either))

(a) The public records officer will close a request when the re-
questor:

(i) Withdraws the request ((or));
(ii) Fails to fulfill his or her obligations to inspect the re-

cords ((or)) 30 days after the scheduled inspection date;
(iii) Fails to clarify an entirely unclear request 30 days after

clarification was requested;
(iv) Fails to claim an installment 30 days after records were

provided;
(v) Fails to pay required fees for an installment by the sched-

uled payment date;
(vi) Fails to pay the deposit or final payment for the requested

copies((,)) by the scheduled payment date.
(b) The public records officer will close the request and indi-

cate to the requestor that the Washington state criminal justice
training commission has closed the request and refile the assembled
records.

(((11))) (12) Later discovered documents. If, after the Washing-
ton state criminal justice training commission has informed the re-
questor that it has provided all available records, the Washington
state criminal justice training commission becomes aware of additional
responsive documents existing at the time of the request, it will
promptly inform the requestor of the additional documents and provide
them on an expedited basis.

(13) The commission is not required to create a record that does
not otherwise exist.

NEW SECTION

WAC 139-02-095  Review of denials of public records.  (1) Peti-
tion for internal administrative review of denial of access. Any per-
son who objects to the initial denial or partial denial of a request
for a public record may petition for prompt review of such decision by
tendering a written request for review. The petition shall include a
copy of or reasonably identify the written statement by the public re-
cords officer or designee denying the request.

(2) Consideration of petition for review. The public records of-
ficer shall promptly provide the petition and any other relevant in-
formation to the executive director or designee. The executive direc-
tor or designee shall immediately consider the petition and either af-
firm or reverse the denial within two business days following the
Washington state criminal justice training commission's receipt of the
petition, or within such other time as the commission and the reques-
tor mutually agree upon.
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(3) Exhausting administrative remedies. Administrative remedies
will not be considered exhausted until the commission has returned the
petition with a decision or until the close of the second business day
following denial of inspection, whichever occurs first.

(4) Review by the attorney general's office. Pursuant to RCW
42.56.530, if the commission denies a requestor access to public re-
cords because it claims the record is exempt in whole or in part from
disclosure the requestor may request the attorney general's office re-
view the matter. The attorney general has adopted rules on such re-
quests in WAC 44-06-160.

(5) Judicial review. Any person may obtain court review of deni-
als of public records requests pursuant to RCW 42.56.550 at the con-
clusion of two business days after the initial denial regardless of
any internal administrative approval.

NEW SECTION

WAC 139-02-105  Commercial purposes.  No provisions of any rule
contained in this title shall be construed as giving authority to any
commission records or public records officer or employee to give,
sell, or provide access to lists of individuals requested for commer-
cial purposes. If a list of individuals is included in the records re-
quested, the commission may require requestors to identify themselves
and the purpose of their request, and provide a signed statement that
the requestor will not use the list of individuals for commercial pur-
poses.

When the commission has credible indication that a requested list
of individuals might be used for commercial purposes, the commission
will investigate the request further. The commission will determine on
a case-by-case basis whether such further investigation is necessary,
based on the identity of the requestor, the nature of the records re-
quested, and any other information available to the commission. When
the commission determines further investigation is necessary, the com-
mission will require requestors to identify the purpose of their re-
quest.
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AMENDATORY SECTION (Amending WSR 09-13-066, filed 6/16/09, effective 
7/17/09) 

WAC 139-02-010  Authority and purpose 
 (1) These rules establish procedures the Washington state 

criminal justice training commission will follow to provide full 
access to public records. These rules: 

(a) Provide information to persons wishing to request commission 
public records; and 

(b) Establish processes for both requestors and commission staff 
to fully assist the public in obtaining such access. 

(2) In carrying out its public records responsibilities the 
commission will be guided by the provisions of chapter 42.56 RCW, the 
Public Records Act. 

NEW SECTION 

WAC 139-02-021  Definitions.  The definitions set forth in RCW 
42.56.010 apply throughout this chapter. In addition, the definitions 
in this section apply throughout this chapter unless the context 
clearly requires otherwise. 

(1) Commercial purposes means a business activity by any form of 
business enterprise intended to generate revenue or financial benefit. 

(2) Customary business hours refers to Burien administrative 
office hours which are 8:00 a.m. to 5:00 p.m., Monday through Friday, 
excluding holidays and days the commission is closed. 

(3) Electronic format or electronic records or electronic records 
format refer to digital records as distinct from paper; examples 
include email, Word or Excel documents, PDF, or media files. 

(4) Executive director means the executive director of the 
Washington state criminal justice training commission. 

(5) Page means one impression/image on a single side of a sheet 
of paper. It also applies to one electronic image of a single side of 
a sheet of paper. For example, the commission considers a physical 
sheet of paper with an impression/image on both sides as two pages. 

(6) Public Records Act means the same as chapter 42.56 RCW. 
(7) Public records officer means the public records officer or 

designee for the commission appointed by the executive director. 
(8) Request or public records request means a public records 

request made pursuant to chapter 42.56 RCW. 
 

AMENDATORY SECTION (Amending WSR 21-07-039, filed 3/10/21, effective 
4/10/21) 
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WAC 139-02-040  About the Washington state criminal justice 
training commission and public records officer.  (1) The Washington 
state criminal justice training commission is the state training 
academy for law enforcement and corrections professionals. The 
commission's campus is located in Burien, WA at 19010 1st Avenue 
South. The commission has a fiscal office in Lacey, WA located at 3060 
Willamette Drive N.E. 

(2) Any person wishing to request access to public records of the 
commission, or seeking assistance in making such a request, should 
contact the public records officer of the commission: 

Public Records Officer 
Washington State Criminal Justice Training Commission 
MS: TB-35 
19010 1st Avenue South 
Burien, WA 98148 
Phone: 206-835-7300 
Email: Recordsrequests@cjtc.wa.gov 

Public records requests can be made and additional information is 
available at the  commission's website at cjtc.wa.gov. 

(3) The public records officer will oversee compliance with the 
act, but another commission staff member may process the request. 
Therefore, these rules will refer to the public records officer or 
designee. The public records officer or designee and the commission 
will: 

(a) Provide the fullest assistance to requestors; 
(b) Create and maintain for use by the public and  commission 

officials an index to public records of the  commission; 
(c) Ensure public records are protected from damage or 

disorganization; and 
(d) Prevent fulfilling public records requests from causing 

excessive interference with essential functions of thecommission. 

AMENDATORY SECTION (Amending WSR 21-07-039, filed 3/10/21, effective 
4/10/21) 

WAC 139-02-050  Availability of public records.  (1) Hours for 
inspection of records. Public records are available for inspection and 
copying during normal business hours of the commission; 8:00 a.m. to 
5:00 p.m., Monday through Friday, excluding legal holidays and days 
the campus is closed. Records must be inspected at the Burien campus 
of the commission. 

(2) Records index.  
(a) The commission shall have available to all persons at its 

offices in Burien a current index which provides identifying 
information as to the following records: 

(i) All records issued before July 1, 1990, for which the 
commission has maintained an index; 
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(ii) Final orders entered after June 30, 1990, that are issued in 
adjunctive proceedings as defined in RCW 34.05.010(1) and contain an 
analysis or decision of substantial importance to the commission in 
carrying out its duties; 

(iii) Declaratory orders entered after June 30, 1990, that are 
issued pursuant to RCW 34.05.240 and contain an analysis or decision 
of substantial importance to the commission in carrying out its 
duties; 

(iv) Interpretive statements as defined in RCW 34.05.010(8) that 
were entered after June 30, 1990; 

(v) Policy statements as defined in RCW 34.05.010(14) that were 
entered after June 30, 1990; and 

(vi) Meeting minutes of the governing body of commission. 
(b) The system of indexing shall be as follows: 
(i) The indexing system shall be administered by the commission's 

public records officer and shall be located at the Burien campus. 
(ii) Copies of indexes shall be available for public inspection 

and copying in the same manner provided for the inspection and copying 
of public records. 

(iii) The public records officer shall establish and maintain a 
separate index for each item contained in (a)(i) through (vi) of this 
subsection as follows: 

(A) All final orders and declaratory orders determined by the 
commission to contain analyses or decisions of substantial importance 
to the commission shall be listed alphabetically by the titles of the 
hearing or controversy and shall contain a phrase describing the 
important issue or issues. 

(B) Interpretive statements and policy statements shall be 
indexed by the applicable program. 

(C) The meeting minutes of the governing body of the commission 
shall be indexed chronologically. 

(iv) The public records officer shall update all indexes at least 
once a year and shall revise such indexes when deemed necessary. 

(3) Organization and protection of records. 
(a) The commission maintains its records in a reasonably 

organized manner and takes reasonable actions to protect records from 
damage and disorganization. If commission records are maintained in a 
digital format, they will be provided digitally in response to a 
public records request. If records are maintained and inspected on 
paper, a requestor may ask for copies. 

(b) Records will be made available to the requestor for 
inspection subject to the following restrictions: 

(i) Only the public records officer will remove records from the 
designated inspection area. 

(ii) The quantity of records may be limited in accordance with 
the available space. 

(iii) All possible care shall be taken by the requestor to 
prevent damage to the records. 

(iv) Records shall not be marked, altered, cut or mutilated in 
any way. 
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(v) During inspection, eating, drinking, and smoking are 
prohibited. 

(vi) Records shall not be defaced in any way including writing 
on, folding or folding anew if in folded form, tracing or fastening 
with clips or other fasteners except those that already exist in the 
file. 

(vii) Records must be kept in the order in which received. 
(viii) Commission personnel will provide all requested copies of 

records. 
(ix) The public records officer will remove the records from the 

inspection area when no longer required by the requestor and no later 
than the end of the customary business hours. 

(c) Records may be available on the commission website at 
cjtc.wa.gov. Requestors are encouraged to view the documents available 
on the website prior to submitting a records request. 

(4) Making a request for public records. 
(a) Any person wishing to inspect or obtain copies of public 

records of the commission shall make the request in writing using the 
commission public record request website, by letter, or email 
addressed to the public records officer. Each request should include 
the following information: 

• Name of requestor; 
• Address of requestor; 
• Other contact information, including telephone number and/or an 

email address; and 
• Identification of the public records adequate for the public 

records officer or designee to locate the records. 
(b) Communications seeking commission records sent or provided to 

unauthorized locations, addresses or staff, will not be accepted or 
processed as public records request. Any such communication will be 
processed as general informal inquiries, general correspondence, 
general requests for information, or discovery as appropriate. The 
requestor may resubmit his/her request to the public records officer 
at the Burien office. 

(c) If the requestor wishes to have copies of the records made 
instead of inspecting them, the request should so indicate. Costs will 
be assessed in compliance with WAC 139-02-070. 

(d) If requestors wish to inspect rather than obtain copies of 
records, they must indicate this preference in their requests and the 
requestor must follow the rules of requesting to inspect public 
records provided in WAC 139-02-090(6). 

AMENDATORY SECTION (Amending WSR 09-13-066, filed 6/16/09, effective 
7/17/09) 

WAC 139-02-070  Costs for providing copies of public records.   
(1) The following copy fees and payment procedures apply to 

requests to the agency under chapter 42.56 RCW. 
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(2) Actual costs. Pursuant to RCW 42.56.120 (2)(b), the agency is 
not calculating all actual costs for copying records because to do so 
would be unduly burdensome for the following reasons: 

(a) The agency does not have the resources to conduct a study to 
determine all its actual copying costs; 

(b) To conduct such a study would interfere with other essential 
agency functions; and 

(c) Through the 2017 legislative process, the public and 
requestors have commented on and been informed of authorized fees and 
costs, including for electronic records, provided in RCW 42.56.120 
(2)(b) and (c), (3), and (4). 

(3) There is no fee charged for inspecting public records. 
(4) Costs for paper copies. The agency will charge for copies of 

paper records pursuant to the fees in RCW 42.56.120 (2)(b) and (c). 
(a) Before beginning to make copies, the public records officer 

or designee may estimate costs of copying the records and may require 
a deposit of up to 10 percent of all the records selected by the 
requestor. 

(b) The public records officer or designee may require the 
payment of the remainder of the copying costs before providing all the 
records, or the payment of the costs of copying an installment before 
providing that installment. 

(c) The commission shall not charge sales tax when it makes 
copies of public records. 

(5) Costs for electronic records. Electronic copies of records 
shall be charged as follows pursuant to the fees in RCW 42.56.120 
(2)(b) and (c), which includes: 

(a) Charge for scanned records or for use of agency equipment for 
scanning. 

(b) Charge for each four electronic files or attachments uploaded 
to email, or cloud-based data storage service, or other means of 
electronic delivery. 

(c) Charge per gigabyte for records transmitted in an electronic 
format or for use of agency equipment to send records electronically. 

(d) Actual costs of any digital storage media or devices provided 
by the agency. 

(e) Actual costs of a "customized service charge" when the 
request would require the use of information technology expertise to 
prepare data compilations or when such customized access services are 
not used by the agency for other business purposes. 

(i) The agency will notify the requestor and take other steps if 
it will be doing a customized service charge. 

(ii) The public records officer or designee may require a deposit 
of up to 10 percent of the estimated costs of copying all the records 
selected by the requestor. The public records officer or designee may 
also require the payment of the remainder of the copying costs before 
providing all the records, or the payment of the costs of copying an 
installment before providing that installment. 

(iii) Copy charges may be combined to the extent more than one 
type of charge applies to copies responsive to a particular request. 
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(iv) Public records request fees do not supersede other statutory 
provisions for copying fees. 

(6) Costs of mailing. The commission may also charge actual costs 
of mailing, including the cost of the shipping container. 

(7) Payment. Payment shall be made payable to the Washington 
state criminal justice training commission by check or money order 
only. 

(8) Payment date. The payment date for fees, deposits, or other 
costs will be scheduled at a minimum of 30 days, but no more than 45 
days, after the required payment is communicated with the requestor. 
If a requestor fails to pay by the payment date, the request will be 
closed per WAC 139-02-090(8). 

(9) Summary of charges. Upon request the commission will provide 
a summary of the applicable charges before copies are made and the 
requestor may revise the request to reduce the number of copies, 
thereby reducing the applicable charges. 

(10) Waiver of charges (reserved). It is within the discretion of 
the public records officer or designee to waive copying fees when: 

(a) All of the records responsive to an entire request are paper 
copies only and are 25 or fewer pages; or 

(b) All of the records responsive to an entire request are 
electronic and no more than the equivalent of 100 printed pages. 

AMENDATORY SECTION (Amending WSR 09-13-066, filed 6/16/09, effective 
7/17/09) 

WAC 139-02-090  Processing requests for public records.  (1) 
Providing fullest assistance. The Washington state criminal justice 
training commission is charged by statute with adopting rules which 
provide for how it shall "provide full access to public records," 
"protect records from damage or disorganization," "prevent excessive 
interference with other essential functions of the agency," provide 
"fullest assistance" to requestors, and provide the "most timely 
possible action" on public records requests. The public records 
officer or designee will evaluate and process requests according to 
the nature of the request, clarity, volume, and availability of 
requested records. 

(2) Acknowledging receipt of request. Within five business days 
of receipt of the request, the public records officer or designee will 
do one or more of the following: 

(a) Make the records available for inspection; 
(b) Provide the requested records (or provide a bill for the 

records if applicable) to the requestor; 
(c) Provide a reasonable estimate of when records will be 

available (the public records officer may revise the estimate of when 
records will be available); 

(d) Deny the request and provide a statutory explanation as to 
the reason for the denial; or 
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(e) Acknowledge receipt of the request and ask the requestor to 
clarify all or any part of the request that is unclear and provide to 
the greatest extent possible a reasonable estimate of the time the 
commission will require to respond to the unclear request or unclear 
part of a request if it is not clarified. 

(i) Such clarification may be requested and provided by telephone 
and memorialized in writing, or by email or letter; 

(ii) Clarification may include identifying a record with 
specificity sufficient for the commission to locate or produce the 
record; 

(iii) If the requestor fails to respond to a request for 
clarification and the entire request is unclear, the commission need 
not respond to it. The commission will respond to those portions of a 
request that are clear. 

(3) Additional time to respond. Additional time for the 
commission to respond to a request may be based upon the need to 
clarify the request, locate and assemble the records requested, notify 
affected others or agencies affected by the request, or determine 
whether any of the information requested is exempt and that a denial 
should be made as to all or part of the request. 

(4) Consequences of failure to respond. If the commission does 
not respond in writing within five business days of receipt of the 
request for disclosure, the requestor should consider contacting the 
public records officer to determine the reason for the failure to 
respond. 

(5) Protecting rights of others. In the event the requested 
records contain information that may affect rights of others and may 
be exempt from disclosure, the public records officer or designee may, 
prior to providing the records, give notice to such others whose 
rights may be affected by the disclosure. This notice is given so 
affected persons may seek an order from a court to prevent or limit 
the disclosure. The notice to the affected persons may include a copy 
of the request. 

(6) Records exempt from disclosure.  
(a) The commission reserves the right to determine a public 

record is exempt in whole or in part consistent with provisions of the 
Public Records Act or other applicable provision of law. 

(b) If the commission believes a record is exempt from disclosure 
and should be withheld, the public records officer or designee will 
state the specific exemption and provide a brief explanation of why 
the record or a portion of the record is being withheld. If only a 
portion of a record is exempt from disclosure, but the remainder is 
not exempt, the public records officer or designee will redact the 
exempt portions, provide the nonexempt portions, and indicate to the 
requestor why portions of the record are being redacted. 

(c) Certain exemptions other than the Public Records Act itself 
restrict the disclosure of documents held by the commission. Some 
examples of such other applicable statutory exemptions include, but 
are not limited to: 

RCW 5.60.060: Attorney-client privileged records. 
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Chapter 19.108 RCW: Trade secrets. 
(7) The commission reserves the right to delete identifying 

details when producing any public record when there is reason to 
believe disclosure of such details would be an invasion of personal 
privacy protected by RCW 42.56.050. 

(8) The commission is prohibited by statute from disclosing lists 
of individuals or records that may be manipulated to created lists of 
individuals for commercial purposes pursuant to RCW 42.56.070. 

(9) Inspection of public records. 
(a) A requestor must notify the commission in advance of their 

intent to inspect public records. Using the tracking ID the commission 
assigns to each public records request a requestor must identify with 
specificity and in advance the records the requestor wishes to 
inspect. The commission will assist the requestor in scheduling an 
appointment for inspection and may propose convenient alternatives to 
an in-person visit. Public records will be available for inspection 
during customary business hours and when staff are available to assist 
the requestor. 

(b) When the request to inspect is for a large number of records, 
the public records officer may schedule inspection in installments. 

(c) The commission will notify the requestor of the scheduled 
appointment. The requestor must inspect the requested records within 
30 days of the scheduled appointment. If the requestor or a 
representative of the requestor fails to inspect the records within 
the 30-day period or fails to make other arrangements, the commission 
may close the request and refile the assembled records. If the 
requestor makes a request for the same records it will be processed as 
a new request. 

(d) Agency facilities shall be made available to any person for 
the copying of public records except when and to the extent that this 
would unreasonably disrupt the operations of the agency. 

(e) Inspections are conducted in accordance with the requirement 
that agencies protect the requested records from damage or 
disorganization. No member of the public shall remove a document from 
the inspection area or disassemble or alter any public record. 

(f) After inspection is complete, the requestor may wish to 
identify which documents the requestor wishes the agency to copy. 

(i) Where the commission charges for copies, the requestor must 
pay for the copies prior to the copies being provided to the 
requestor. 

(ii) Electronic records will be provided as a link to the records 
on the commission public records website if the records are located on 
the public records website, or in a format used by the commission and 
which is generally commercially available. 

(g) When the inspection of the requested records is complete and 
any requested copies are provided the public records officer will 
close the records request. 

(10) Providing records in installments. 
(a) When the request is for a large number of records, the public 

records officer or designee may provide access for inspection and 
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copying in installments, if he or she reasonably determines that it 
would be more practical. 

(b) If, within 30 days, the requestor fails to inspect one or 
more of the installments, the public records officer or designee may 
stop searching for the remaining records and close the request. 

(c) When the request is for copies of public records, the public 
records officer may require payment for each installment either prior 
to providing the installment or prior to providing subsequent 
installments. In addition, the requestor may be required to provide a 
deposit up to 10 percent of the estimated cost of copying all records 
selected by the requestor. If the requestor fails to pay the required 
cost by the scheduled payment date, the public records officer may 
close the request. 

(11) Closing withdrawn or abandoned request.  
(a) The public records officer will close a request when the 

requestor: 
(i) Withdraws the request; 
(ii) Fails to fulfill his or her obligations to inspect the 

records 30 days after the scheduled inspection date; 
(iii) Fails to clarify an entirely unclear request 30 days after 

clarification was requested; 
(iv) Fails to claim an installment 30 days after records were 

provided; 
(v) Fails to pay required fees for an installment by the 

scheduled payment date; 
(vi) Fails to pay the deposit or final payment for the requested 

copies by the scheduled payment date. 
(b) The public records officer will close the request and 

indicate to the requestor that the Washington state criminal justice 
training commission has closed the request and refile the assembled 
records. 

(12) Later discovered documents. If, after the Washington state 
criminal justice training commission has informed the requestor that 
it has provided all available records, the Washington state criminal 
justice training commission becomes aware of additional responsive 
documents existing at the time of the request, it will promptly inform 
the requestor of the additional documents and provide them on an 
expedited basis. 

(13) The commission is not required to create a record that does 
not otherwise exist. 

NEW SECTION 

WAC 139-02-095  Review of denials of public records.  (1) 
Petition for internal administrative review of denial of access. Any 
person who objects to the initial denial or partial denial of a 
request for a public record may petition for prompt review of such 
decision by tendering a written request for review. The petition shall 
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include a copy of or reasonably identify the written statement by the 
public records officer or designee denying the request. 

(2) Consideration of petition for review. The public records 
officer shall promptly provide the petition and any other relevant 
information to the executive director or designee. The executive 
director or designee shall immediately consider the petition and 
either affirm or reverse the denial within two business days following 
the Washington state criminal justice training commission's receipt of 
the petition, or within such other time as the commission and the 
requestor mutually agree upon. 

(3) Exhausting administrative remedies. Administrative remedies 
will not be considered exhausted until the commission has returned the 
petition with a decision or until the close of the second business day 
following denial of inspection, whichever occurs first. 

(4) Review by the attorney general's office. Pursuant to RCW 
42.56.530, if the commission denies a requestor access to public 
records because it claims the record is exempt in whole or in part 
from disclosure the requestor may request the attorney general's 
office review the matter. The attorney general has adopted rules on 
such requests in WAC 44-06-160. 

(5) Judicial review. Any person may obtain court review of 
denials of public records requests pursuant to RCW 42.56.550 at the 
conclusion of two business days after the initial denial regardless of 
any internal administrative approval. 

NEW SECTION 

WAC 139-02-105  Commercial purposes.  No provisions of any rule 
contained in this title shall be construed as giving authority to any 
commission records or public records officer or employee to give, 
sell, or provide access to lists of individuals requested for 
commercial purposes. If a list of individuals is included in the 
records requested, the commission may require requestors to identify 
themselves and the purpose of their request, and provide a signed 
statement that the requestor will not use the list of individuals for 
commercial purposes. 

When the commission has credible indication that a requested list 
of individuals might be used for commercial purposes, the commission 
will investigate the request further. The commission will determine on 
a case-by-case basis whether such further investigation is necessary, 
based on the identity of the requestor, the nature of the records 
requested, and any other information available to the commission. When 
the commission determines further investigation is necessary, the 
commission will require requestors to identify the purpose of their 
request. 



INTEROFFICE COMMUNICATION 

 

TO: WSCJTC Commissioners 

FROM: WSCJTC WAC Rules Coordinator, Derek Zable  
Basic Training Division Assistant to the Commander, Serena Anastasio 

SUBJECT: WAC 139-10 Correction Changes Summary 

DATE: August 10, 2022 

Dear Commissioners, 

The intent of these WAC changes is to update WAC 139-10 Corrections to align with WAC 139-05 
Law Enforcement. WAC 139-10 also received an overall clean-up to enhance clarity and improve 
public comprehension, including adjustments to language use and updates to reflect current processes. 
Lastly, updates were made to reorganize information specific to each academy and the curriculum of 
the Juvenile Services Academy.  

Please find a summary of changes to WAC 139-10 and the OTS document of changes below. 

Overall changes: 
• Changed the term “applicant” and “trainee” to “recruit” to better apply to both certified and

non-certified participants of basic academies
• Sections were changed to align WAC 139-10 Corrections with 139-05 Law Enforcement
• Replaced gender exclusive language with neutral terminology
• Moved job classifications for each academy from WAC 139-10-210 to section (1) of WAC

139-10-230 through 139-10-530
• Changed “shall include” or “will include” to “may include” in WAC 139-10-230 through

139-10-245 to allow flexibility in academy scheduling, instruction, and curriculum
development

WAC 139-10-210 – Requirements of basic corrections training for corrections personnel 
• (first paragraph) Modified the requirement to commence training, instead of complete

training, within 6 months
o This is consistent with WAC 139-05

• (1)(a)-(f) relocated the job classification eligibility lists to the academy specific WACs and
then referred to those WACs in this section

• (2) corrected a RCW citation and added a WAC citation

WAC 139-10-212 – Physical requirements for admission to basic corrections academies 
• Numerated each appropriate paragraph
• (2) & (3) cleaned up performance standards otherwise placed in policy and removed

redundant information
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WAC 139-10-213 – Employment and separation of correctional personnel 
• Incorporated WAC 139-10-214 requirements to eliminate redundant language 
• Clarified language and intent of WAC 
• Removed nonapplicable RCW reference due to SB 5051 changes 

 
WAC 139-10-215 – Equivalency process for corrections officers 

• Removed WAC contents and referred to WAC 139-05-210, as it was written to apply to all 
certified officers 
 

WAC 139-10-220 – Completion requirements of basic corrections academies 
• Overall: updated to current language and standards 
• Numerated each appropriate paragraph 
• (1)(b) condensed participation requirements into (3)(a) 
• (2) added practical skill requirements to match BLEA requirements 

 
WAC 139-10-222 – Readmission to basic correction academies 

• Aligned language to match WAC 139-05 and updated to refer to SB 5051’s RCWs 
• Removed redundant information from (3) and (6) 

 
WAC 139-10-230 – Corrections officers academy eligibility and curriculum 

• Updated class hours to match RCW 43.101.220(1) of 400 instructional hours (10 weeks) 
• Updated listed curriculum  

 
WAC 139-10-237 – Juvenile services academy eligibility and curriculum 

• Substantial update to curriculum and decrease of academy length in accordance with 
stakeholder consensus 

 
WAC 139-10-240 – Juvenile corrections officers academy eligibility and curriculum 

• Updated curriculum  
 
WAC 139-10-530 – Basic community corrections officer academy and basic arrest, search, and 
seizure academy eligibility and curriculum 

• Combined WAC 139-10-550 into this WAC as both academies had the same eligibility 
requirements 

 
 
Repeals: 
 
WAC 139-10-214 – Termination of correction personnel – Notification to Commission. 

• This WAC was combined into WAC 139-10-213. 
 
WAC 139-10-221 – Scholastic performance requirements for basic corrections training. 

• This WAC was combined into WAC 139-10-220. 
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WAC 139-10-550 – Basic arrest, search, and seizure academy 
• This WAC was combined into WAC 139-10-530.



AMENDATORY SECTION (Amending WSR 09-16-135, filed 8/5/09, effective
9/5/09)

WAC 139-10-210  Requirement of basic corrections training for
correctional personnel.  As ((provided in RCW 43.101.220, all full-
time corrections employees in the state of Washington with the excep-
tion of the Washington state department of corrections prison division
or of any city, county, or political subdivision of the state of Wash-
ington must, as a condition of continued employment, successfully com-
plete a basic corrections academy as prescribed, sponsored, or conduc-
ted by the commission)) a condition of continued employment, unless
exempted by the commission, all correctional personnel, as defined in
RCW 43.101.010, with the exception of those employed by the Washington
state department of corrections prison division, must commence train-
ing in a basic corrections academy within the initial six-month period
of employment, unless otherwise extended or waived by the commission,
and then successfully complete the training. The commission and the
department of corrections share the responsibility of developing and
defining training standards and providing training for community cor-
rections officers employed within the community corrections division
of the department of corrections. ((This requirement to complete basic
training must be fulfilled within the initial six months of correc-
tions employment unless otherwise extended or waived by the commis-
sion.)) Requests for extension or waiver of the basic training re-
quirement must be submitted to the commission in writing as designated
by ((its policies)) commission policy and procedures.

(1) ((Corrections)) Correctional personnel must ((attend)) suc-
cessfully complete the appropriate basic corrections academy ((train-
ing)) according to job function as ((described)) referred below:

(a) Corrections officers academy((. All employees whose primary
job function is to provide for the custody, safety, and security of
adult prisoners in jails and detention facilities. Representative job
classifications include, but are not limited to, custody and correc-
tions officers)), as described in WAC 139-10-230.

(b) Misdemeanant ((probation/classification)) probation counse-
lors academy((. All employees whose primary job function is the case
management of offenders under county/city supervision, to include: As-
sessment, case planning, counseling, supervision, and monitoring. Rep-
resentative job classes include, but are not limited to adult proba-
tion officers)), as described in WAC 139-10-235.

(c) Community corrections officers academy and basic arrest,
search, and seizure academy((. All employees whose primary job func-
tion is the case management in the community of adult offenders under
state department of corrections supervision, to include: Monitoring
adjustment of offenders involved with in/outpatient treatment pro-
grams, counseling offenders and/or referring them for counseling or
other resource/treatment programs, and making home/field visits pur-
suant to offender classification standards. Representative job classi-
fications include, but are not limited to, community corrections offi-
cers, community risk management specialists, hearings officers, and
victim advocates)), as described in WAC 139-10-530.

(d) Juvenile services academy((. All employees working with juve-
niles whose primary job function is the case management of offenders,
to include: Assessment, case planning, counseling, supervision, and
monitoring. Representative job classes include, but are not limited
to, juvenile probation counselors, case aides/assistants, trackers,
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juvenile drug court counselors, and community surveillance officers)),
as described in WAC 139-10-237.

(e) Juvenile corrections officers academy((. All employees re-
sponsible for the care, custody, and safety of youth in county facili-
ties. Representative job classes include, but are not limited to, ju-
venile detention workers, juvenile corrections officers, and juvenile
supervision officers)), as described in WAC 139-10-240.

(f) Juvenile ((residential counselors)) rehabilitation academy((.
All employees responsible for the case management, custody, safety,
counseling, supervision, and application of researched based treatment
interventions to youth committed to the care and supervision of the
juvenile rehabilitation administration. Representative job classes in-
clude, but are not limited to, juvenile residential rehabilitation
counselors, juvenile rehabilitation community counselors, juvenile re-
habilitation counselor assistants, juvenile rehabilitation security
officers, juvenile rehabilitation coordinators, and juvenile rehabili-
tation supervisors.

(2) It is the responsibility of the employing agency to determine
the most appropriate basic academy for an employee to attend within
the guidelines set by the commission.

An agency may elect to decline basic academy training if such em-
ployee occupies a middle management or an executive position, as de-
fined in WAC 139-10-410, 139-10-510, and 139-25-110.

(3) Failure to comply with the above requirements will result in
a notification of noncompliance from the commission directed to the
individual employee and, as appropriate, the employing agency direc-
tor, chief or sheriff, the chief executive of the local unit of gov-
ernment, and any other agency or individual determined by the commis-
sion.

(4))), as described in WAC 139-10-245.
(2) Each agency employing correctional personnel ((covered by RCW

43.101.220)), as defined in RCW 43.101.010, is responsible for full
and complete compliance with the above training requirements. Addi-
tionally, each such agency must provide the commission with employment
information necessary for the establishment and maintenance of com-
plete and accurate training records on all affected employees, as re-
quired by WAC 139-10-213.

AMENDATORY SECTION (Amending WSR 05-20-028, filed 9/28/05, effective
10/29/05)

WAC 139-10-212  Physical requirements for admission to basic cor-
rections academies.  ((Each successful applicant)) (1) For admission
to ((a basic)) the corrections officers academy or juvenile correc-
tions officers academy ((sponsored or conducted by the commission)),
each recruit must possess good health and physical capability to ac-
tively and fully participate in defensive tactics training and other
required physical activities.

(2) In order to minimize risk of injury and maximize the benefit
of such participation, each ((trainee)) recruit in any academy session
must, as a precondition of ((his or her)) their academy ((attendance))
admission, demonstrate a requisite level of physical fitness, as es-
tablished by the commission.
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For this purpose, each ((academy applicant)) recruit must be
evaluated ((in the assessment areas of aerobic capacity, strength, and
flexibility,)) in accordance with the ((requirements)) policies and
procedures established by the commission. ((Such evaluation will be
based upon composite performance ratings in the overall assessment as
established by the commission.))

(3) Failure to demonstrate a requisite level of fitness ((within
the overall assessment)) will result in ineligibility for academy
((attendance and completion)) admission.

AMENDATORY SECTION (Amending WSR 18-13-059, filed 6/14/18, effective
7/15/18)

WAC 139-10-213  Employment and separation of ((corrections)) cor-
rectional personnel—Notification to commission.  ((Upon employment,))
All counties and municipal corporations of the state of Washington, or
any political subdivision thereof, shall ((immediately)) notify the
commission ((on a personnel action report)) within 15 days by an ap-
proved form ((provided by the commission)) of each instance where
((corrections)) correctional personnel begins continuing and regular
employment with that agency((. The commission shall maintain these no-
tices in a permanent file, subject to RCW 43.101.400)) and each in-
stance where correctional personnel has been separated for any reason.

AMENDATORY SECTION (Amending WSR 18-19-067, filed 9/17/18, effective
10/18/18)

WAC 139-10-215  ((Basic corrections academy equivalency certifi-
cation.)) Equivalency process for corrections officers.  (((1) A cer-
tificate of equivalent basic corrections training shall be issued only
to corrections employees who successfully complete the equivalency
process as required by the Washington state criminal justice training
commission and shall be recognized in the same manner as the certifi-
cate of completion of a basic corrections academy.

(2) Eligibility for participation in the basic equivalency proc-
ess shall be limited to regular, full-time custody and case management
employees of publicly funded corrections agencies within this state
who have either:

(a) Obtained certification through successful completion of an
accepted basic corrections training program in this or another state.

(b) Previously held certification in this state and incurred a
break or interruption of corrections employment in excess of twenty-
four months but less than sixty months and who are required to attend
the equivalency.

The determination of program acceptability shall be the responsi-
bility of the commission's executive director or his/her designee and
shall be based upon a description and/or curriculum specifying subject
areas and hourly allocation thereto.

(3) The decision to request an employee's participation within
the equivalency process shall be discretionary with the chief execu-
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tive officer of the employing agency. Such request shall be made to
the commission in the approved form, signed by the chief executive of-
ficer of the requesting agency and shall include:

(a) Documented certification of successful completion of a basic
corrections training program accepted by the training commission for
the purposes of equivalency participation pursuant to the provisions
of section (2) above;

(b) Written curriculum detailing specific areas of training and
hours of training in specific areas;

(c) Copies of current and valid basic cardiopulmonary resuscita-
tion (CPR) card and current and valid basic or advanced first-aid
card(s) taken within the past year;

(d) Statement of applicant's health and physical condition from a
licensed physician giving clearance for participation in physical
training and defensive tactics coursework.

(4) Following receipt and acceptance of the above by the training
commission, the applicant may participate in the equivalency process
which shall include written examinations of specific core material
classes, practical testing in basic skill areas, and full participa-
tion in mock scenes.

(5) Upon completion of the examination process outlined in sec-
tion (4) and evaluation of the applicant's performance, the training
commission shall:

(a) Issue a certificate of equivalent basic training;
(b) Issue a certificate of equivalent basic training upon appli-

cant's successful completion of additional training as the training
commission may require;

(c) Require completion of the appropriate basic corrections acad-
emy program.

(6) Any waiver of, or variance in, any above requirement for
equivalency participation and/or certification may be granted by the
training commission if it is determined that sufficient justification
exists for such action. Any action or determination by commission
staff regarding a requestor or applicant for equivalency certification
may, upon written request of the involved individual or agency, be ap-
pealed to the training commission executive director, or designee.))
The corrections officers equivalency academy process is provided in
WAC 139-05-210.

AMENDATORY SECTION (Amending WSR 00-17-017, filed 8/4/00, effective
9/4/00)

WAC 139-10-220  Completion requirements of basic corrections
((academy)) academies.  (((1))) Each ((trainee)) recruit in a basic
corrections academy ((shall)) will receive ((certification)) a diploma
only upon full and successful completion of the academy ((process)) as
prescribed by the ((Washington state criminal justice training)) com-
mission. The performance of each ((trainee)) recruit shall be evalu-
ated as follows:

(((a) Scholarship.)) (1) Academic performance.
(a) A standardized ((examination)) evaluation process ((shall))

will be utilized ((by each)) in all basic corrections ((academy)) aca-
demies sponsored or conducted by the commission((,)) in evaluating the
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level of scholastic achievement ((and skill proficiency)) of each
((trainee)) recruit.

(b) Such process shall include the application of a designated
minimum passing score for written examinations and the availability of
a retesting procedure.

(((b) Participation. Each trainee shall be required to partici-
pate fully in all academy classes, practice exercises and physical
training programs. No applicant for basic corrections training shall
begin the basic academy assignment if his or her health and physical
condition precludes active and full participation in the physical ac-
tivities required for certification. In no instance shall certifica-
tion be granted until successful completion of physical fitness train-
ing, including defensive tactics, has been achieved.

(c) Deportment and conduct.)) (c) Failure to achieve the required
minimum passing score will result in termination of academy enroll-
ment.

(2) Practical skills.
(a) A standardized evaluation process will be utilized in all

corrections officers academies and juvenile corrections officers aca-
demies sponsored or conducted by the commission in evaluating the lev-
el of skill proficiency of each recruit.

(b) Such process shall include the application of a designated
minimum passing score of all skill proficiencies identified by the
commission and the availability of a retesting procedure.

(c) Failure to achieve a final passing grade in each practical
skills dimension will result in termination of academy enrollment.

(3) Conduct and participation.
(a) Each recruit will be required to participate fully in all

academy classes and adhere to all rules, regulations, and policies of
the commission.

(b) Failure to ((maintain a standard of deportment and conduct as
defined in the)) adhere to all rules, regulations and policies of the
((basic corrections academy may)) commission will result in termina-
tion of academy enrollment.

(((2) Upon the written request of a trainee, or the head of a
trainee's employing agency, any action affecting such trainee's status
or eligibility for certification shall be reviewed pursuant to the
procedural rules and regulations adopted by the commission.))

AMENDATORY SECTION (Amending WSR 00-17-017, filed 8/4/00, effective
9/4/00)

WAC 139-10-222  Readmission to basic corrections academies.  No
person may be readmitted to any basic corrections ((training)) academy
except as provided in this section.

(1) Any request for readmission ((to any academy shall)) must be
made and submitted by the individual's employing ((or sponsoring))
agency ((chief executive officer)) head, or designee, in accordance
with commission policies and procedures.

(2) Any individual whose academy enrollment was terminated ((from
any academy)) for academic failure, skills deficiency, disciplinary
reasons other than those specified in subsection (3) of this section,
or who ((has)) had voluntarily withdrawn ((from any academy)) for any
reason, may be readmitted to a subsequent academy session only if:
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(a) The ((head of the)) individual's current employing agency
head, or their designee, submits to the commission a written request
for readmission of the individual to the academy ((program,)); and

(b) The executive director of the commission, or designee, is
satisfied that any conditions to the individual's readmission ((previ-
ously)) specified by the ((agency)) commission executive director, or
designee, have been met.

(3) ((Any individual dismissed from any academy for disciplinary
reasons other than those specified by section (4), below, may be read-
mitted to a subsequent academy program only if:

(a) The head of the individual's current employing agency, or
designee, submits to the commission a written request for readmission,
and

(b) The executive director of the commission, or designee, is
satisfied that any conditions to the individual's readmission previ-
ously specified by the director or designee have been met, and deter-
mines there no longer exists "good cause" to exclude the individual
from the academy program.

(4))) Any person ((dismissed from any)) whose academy enrollment
was terminated for an integrity violation((,)) including, but not
limited to: Cheating, the making of materially false statements,
((or)) the commission of a crime ((shall not be eligible)), or other
violation contained in RCW 43.101.105 will be ineligible for readmis-
sion to any subsequent academy within ((twenty-four)) 24 months from
the date of dismissal((. Such ineligibility shall not be affected by
any new employment or reemployment during the period of ineligibility
specified in the preceding sentence of this subsection.

(5))) regardless of employer or employment status.
(4) An exception to the ineligibility period specified in subsec-

tion (((4))) (3) of this section may be granted at the sole discretion
of the commission executive director, or designee, based upon mitigat-
ing circumstances.

((However,)) (a) No person may be considered for such early read-
mission after an integrity violation dismissal unless a written re-
quest is made by the head of the agency employing the individual at
the time of the request.

((Such request may be granted by the executive director upon
hearing the matter in a proceeding conducted in accordance with the
applicable procedures of the commission.)) (b) Requests for early re-
admission must follow applicable commission policies and procedures to
be considered.

(c) The executive director's, or designee's, decision under this
subsection shall be subject to ((further)) review only for abuse of
discretion.

(((6))) (5) After the ineligibility period specified in subsec-
tion (((4))) (3) of this section has passed, or after an exception
((thereto)) has been granted by the commission under subsection
(((5))) (4) of this section, the person previously dismissed for an
integrity violation may be readmitted to a subsequent academy session
only if((:

(a) The head of the individual's current employing agency submits
to the commission a written request for readmission, and

(b) The executive director of the commission, or designee, is
satisfied that any conditions to the individual's readmission speci-
fied by the agency director or designee have been met, and determines
there no longer exists "good cause" to exclude the individual from the
academy program.
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(7) Any and all information deemed to be relevant to the eligi-
bility for readmission under this section of any law enforcement or
corrections trainee or prospective trainee may be disseminated without
restriction between the commission staff and any employer or prospec-
tive employer.

(8) For purposes of this section, reserves and volunteers will be
deemed to be employees of the agencies which sponsor them for partici-
pation in a training academy)) the conditions of subsection (2) of
this section are satisfactorily met.

AMENDATORY SECTION (Amending WSR 00-17-017, filed 8/4/00, effective
9/4/00)

WAC 139-10-230  ((Basic)) Corrections officers academy eligibili-
ty and curriculum.  (1) All employees whose primary job function is to
provide for the custody, safety, and security of adult prisoners in
jails and detention facilities must complete the corrections officers
academy. Representative job classifications include, but are not limi-
ted to, custody and corrections officers.

(2) The ((basic)) corrections officers academy curriculum ((of
the Washington state criminal justice training commission,)) shall be
((one hundred sixty)) at least 400 instructional hours in length and
((shall)) may include, but not be limited to, the following subject
matter areas:

(((1))) (a) Core skills
(((a))) (i) Observation skills
(((b))) (ii) Communication skills
(((c))) (iii) Security management
(((d))) (iv) Supervision of inmates
(((e))) (v) Discipline of inmates
(((f))) (vi) Proper use of physical force
(((g))) (vii) Writing skills
(((2))) (b) Key skills
(((a))) (i) Legal issues
(((b))) (ii) Dealing with aggressive behavior
(((c))) (iii) Dealing with medical problems
(((d))) (iv) Dealing with mental illness problems
(((e))) (v) Problem solving
(((f))) (vi) Report writing
(((g))) (vii) Avoiding inmate manipulation
(((h))) (viii) Booking and classification
(((i))) (ix) Fingerprinting
(((3))) (c) Related skills
(((a))) (i) Stress management
(((b))) (ii) Physical fitness
(((c))) (iii) Professionalism
(((d))) (iv) Human relations/cultural awareness
(((e) Self-leadership)).
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AMENDATORY SECTION (Amending WSR 05-13-079, filed 6/14/05, effective
7/15/05)

WAC 139-10-235  ((Basic)) Misdemeanant ((probation/classification
academy)) probation counselors academy eligibility and curriculum.
(1) All employees whose primary job function is the case management of
adult offenders under county/city supervision, to include: Assessment,
case planning, counseling, supervision, and monitoring must complete
the misdemeanant probation counselors academy. Representative job
classes include, but are not limited to, adult probation officers and
counselors.

(2) The ((basic)) misdemeanant ((probation/classification)) pro-
bation counselors academy curriculum ((of the commission must)) shall
be at least ((eighty)) 80 instructional hours in length and ((will))
may include, but not be limited to, the following subject matter
areas:

(((1))) (a) Core skills
(((a))) (i) Assessment
(((b))) (ii) Motivation
(((c))) (iii) Goal setting/action planning
(((d))) (iv) Monitoring and intervention
(((2))) (b) Key skills
(((a))) (i) Interpersonal skills
(((b))) (ii) Interviewing
(((c))) (iii) Classification
(((d))) (iv) Supervision and discipline
(((e))) (v) Offense prevention
(((3))) (c) Related skills
(((a))) (i) Dealing with aggressive and resistive behavior
(((b))) (ii) Legal issues
(((c))) (iii) Report writing
(((d))) (iv) Counseling techniques
(((e))) (v) Managing information.

AMENDATORY SECTION (Amending WSR 00-17-017, filed 8/4/00, effective
9/4/00)

WAC 139-10-237  ((Basic)) Juvenile services academy eligibility
and curriculum.  (1) All employees whose primary job function is to
assess, case plan, and/or manage, counsel, and/or monitor juvenile of-
fenders must complete the juvenile services academy. Representative
job classes include, but are not limited to, juvenile probation coun-
selors, guardian ad litems, case aides/assistants, trackers, juvenile
drug court counselors, and community surveillance officers.

(2) The ((basic)) juvenile services academy curriculum ((of the
Washington state criminal justice training commission)) shall be
((eighty)) at least 40 instructional hours in length and ((shall)) may
include, but not be limited to, the following subject matter areas:

(((1) Core skills
(a) Assessment
(b) Motivation
(c) Goal setting/action planning
(d) Monitoring and intervention
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(2) Key skills
(a) Interpersonal skills
(b) Interviewing
(c) Classification
(d) Supervision and discipline
(e) Offense prevention
(3) Related skills
(a) Dealing with aggressive and resistive behavior
(b) Ethnic competency
(c) Legal issues
(d) Report writing
(e) Counseling techniques
(f) Skill training
(g) Teamwork.))
(a) Core skills
(i) Observation skills
(ii) Writing skills
(iii) Interpersonal communication
(iv) Professionalism
(v) Legal authority
(b) Key skills
(i) Juvenile law
(ii) Behavioral health issues
(iii) Personal safety
(iv) De-escalation
(v) Adolescent development
(c) Related skills
(i) Trauma informed care
(ii) Stress management
(iii) Interviewing.

AMENDATORY SECTION (Amending WSR 05-01-110, filed 12/15/04, effective
1/15/05)

WAC 139-10-240  ((Basic)) Juvenile corrections officers academy
eligibility and curriculum.  (1) All employees whose primary job func-
tion is the care, custody, and safety of juvenile offenders in county
facilities must complete the juvenile corrections officers academy.
Representative job classes include, but are not limited to, juvenile
detention workers, juvenile corrections officers, and juvenile super-
vision officers.

(2) The ((basic)) juvenile corrections officers academy curricu-
lum ((of the Washington state criminal justice training commission))
shall be at least ((eighty)) 80 instructional hours in length and
((shall)) may include, but not be limited to, the following subject
matter areas:

(((1))) (a) Core skills
(((a))) (i) Observation skills
(((b))) (ii) Interpersonal skills
(((c))) (iii) Security management
(((d))) (iv) Supervision of youth
(((e))) (v) Discipline of youth
(((f))) (vi) Proper use of physical force
(((g) Writing skills
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(2))) (b) Key skills
(((a))) (i) Legal issues
(((b))) (ii) Dealing with aggressive behavior
(((c))) (iii) Handling medical problems
(((d))) (iv) Handling mental illness problems
(((e))) (v) Report writing
(((f))) (vi) Skills training
(((g))) (vii) Reception and classification
(((3))) (c) Related skills
(((a))) (i) Professionalism
(((b))) (ii) Physical fitness
(((c))) (iii) Stress management.

AMENDATORY SECTION (Amending WSR 05-01-111, filed 12/15/04, effective
1/15/05)

WAC 139-10-245  ((Basic)) Juvenile ((residential counselor)) re-
habilitation academy eligibility and curriculum.  (1) All employees
whose primary job function is the case management, custody, safety,
counseling, supervision, and/or the application of treatment interven-
tions to juvenile offenders committed to the care and supervision of
the juvenile rehabilitation administration must complete the juvenile
rehabilitation academy. Representative job classes include, but are
not limited to, juvenile residential rehabilitation counselors, juve-
nile rehabilitation community counselors, juvenile rehabilitation
counselor assistants, juvenile rehabilitation security officers, juve-
nile rehabilitation coordinators, and juvenile rehabilitation supervi-
sors.

(2) The ((basic)) juvenile ((residential)) rehabilitation counse-
lor academy curriculum ((of the Washington state criminal justice
training commission)) shall be at least ((eighty)) 80 instructional
hours in length and ((shall)) may include, but not be limited to, the
following subject matter areas:

(((1))) (a) Core skills
(((a))) (i) Observation skills
(((b))) (ii) Interpersonal skills
(((c))) (iii) Security management
(((d))) (iv) Supervision of youth
(((e))) (v) Discipline of youth
(((f))) (vi) Proper use of physical force
(((g))) (vii) Applying research-based treatment
(((h))) (viii) Writing skills
(((2))) (b) Key skills
(((a))) (i) Legal issues
(((b))) (ii) Dealing with aggressive behavior
(((c))) (iii) Handling medical problems
(((d))) (iv) Handling mental illness problems
(((e))) (v) Skills training
(((3))) (c) Related skills
(((a))) (i) Professionalism
(((b))) (ii) Stress management.

OTS-3992.4Page 13 of 15



AMENDATORY SECTION (Amending WSR 06-02-004, filed 12/22/05, effective
1/22/06)

WAC 139-10-530  Basic community corrections officers academy and
basic arrest, search, and seizure academy eligibility and curriculums.
(1) All employees whose primary job function is the case management in
the community of adult offenders under the state department of correc-
tions supervision, to include: Monitoring adjustment of offenders in-
volved with in/outpatient treatment programs, counseling offenders
and/or referring them for counseling or other resource/treatment pro-
grams, and making home/field visits pursuant to offender classifica-
tion standards must complete both the basic community corrections of-
ficers academy and the basic arrest, search, and seizure academy. Rep-
resentative job classifications include, but are not limited to, com-
munity corrections officers, community risk management specialists,
hearings officers, and victim advocates.

(2) The basic community corrections officers academy curriculum
((of the commission must)) shall be at least ((eighty)) 80 instruc-
tional hours in length and will include, but not be limited to, the
following subject matter areas:

(((1))) (a) Core skills
(((a))) (i) Assessment
(((b))) (ii) Motivation
(((c))) (iii) Goal setting/action planning
(((d))) (iv) Monitoring and intervention
(((e))) (v) Arrest and search procedures
(((2))) (b) Key skills
(((a))) (i) Interpersonal skills
(((b))) (ii) Interviewing
(((c))) (iii) Classification
(((d))) (iv) Offense prevention
(((3))) (c) Related skills
(((a))) (i) Dealing with aggressive and resistive behavior
(((b))) (ii) Legal issues
(((c))) (iii) Counseling techniques
(((d))) (iv) Managing information
(((e))) (v) Security management.
(3) The basic arrest, search, and seizure academy curriculum

shall be at least 40 instructional hours in length and will include,
but not be limited to, the following subject matter areas:

(a) Core skills
(i) Arrest procedures
(ii) Search procedures
(iii) Field safety techniques
(b) Key skills
(i) Verbal de-escalation
(ii) Home assessments
(c) Related skills
(i) Dealing with aggressive and resistive behavior
(ii) Legal issues
(iii) Evidence procedures
(iv) Personal safety
(v) Security management.

OTS-3992.4Page 14 of 15



REPEALER
The following sections of the Washington Administrative Code are

repealed:
WAC 139-10-214 Termination of corrections personnel—

Notification to commission.
WAC 139-10-221 Scholastic performance requirements for

basic corrections training.
WAC 139-10-550 Basic arrest, search, and seizure

academy.
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AMENDATORY SECTION (Amending WSR 09-16-135, filed 8/5/09, effective 
9/5/09) 

WAC 139-10-210  Requirement of basic corrections training for 
correctional personnel.  As a condition of continued employment, 
unless exempted by the commission, all correctional personnel, as 
defined in RCW 43.101.010, with the exception of those employed by the 
Washington state department of corrections prison division, must 
commence training in a basic corrections academy within the initial 
six-month period of employment, unless otherwise extended or waived by 
the commission, and then successfully complete the training. The 
commission and the department of corrections share the responsibility 
of developing and defining training standards and providing training 
for community corrections officers employed within the community 
corrections division of the department of corrections. Requests for 
extension or waiver of the basic training requirement must be 
submitted to the commission in writing as designated by commission 
policy and procedures. 

(1) Correctional personnel must successfully complete the 
appropriate basic corrections academy according to job function as 
referred below: 

(a) Corrections officers academy, as described in WAC 139-10-230. 
(b) Misdemeanant probation counselors academy, as described in 

WAC 139-10-235. 
(c) Community corrections officers academy and basic arrest, 

search, and seizure academy, as described in WAC 139-10-530. 
(d) Juvenile services academy, as described in WAC 139-10-237. 
(e) Juvenile corrections officers academy, as described in WAC 

139-10-240. 
(f) Juvenile rehabilitation academy, as described in WAC 139-10-

245. 
(2) Each agency employing correctional personnel, as defined in 

RCW 43.101.010, is responsible for full and complete compliance with 
the above training requirements. Additionally, each such agency must 
provide the commission with employment information necessary for the 
establishment and maintenance of complete and accurate training 
records on all affected employees, as required by WAC 139-10-213. 

AMENDATORY SECTION (Amending WSR 05-20-028, filed 9/28/05, effective 
10/29/05) 

WAC 139-10-212  Physical requirements for admission to basic 
corrections academies.  (1) For admission to the corrections officers 
academy or juvenile corrections officers academy, each recruit must 
possess good health and physical capability to actively and fully 
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participate in defensive tactics training and other required physical 
activities. 

(2) In order to minimize risk of injury and maximize the benefit 
of such participation, each recruit in any academy session must, as a 
precondition of their academy admission, demonstrate a requisite level 
of physical fitness, as established by the commission. 

For this purpose, each recruit must be evaluated in accordance 
with the policies and procedures established by the commission.  

(3) Failure to demonstrate a requisite level of fitness will 
result in ineligibility for academy admission. 

AMENDATORY SECTION (Amending WSR 18-13-059, filed 6/14/18, effective 
7/15/18) 

WAC 139-10-213  Employment and separation of correctional 
personnel—Notification to commission.  All counties and municipal 
corporations of the state of Washington, or any political subdivision 
thereof, shall notify the commission within 15 days by an approved 
form of each instance where correctional personnel begins continuing 
and regular employment with that agency and each instance where 
correctional personnel has been separated for any reason. 
 

AMENDATORY SECTION (Amending WSR 18-19-067, filed 9/17/18, effective 
10/18/18) 

WAC 139-10-215  Equivalency process for corrections officers.   
The corrections officers equivalency academy process is provided 

in WAC 139-05-210. 

AMENDATORY SECTION (Amending WSR 00-17-017, filed 8/4/00, effective 
9/4/00) 

WAC 139-10-220  Completion requirements of basic corrections 
academies.  Each recruit in a basic corrections academy will receive a 
diploma only upon full and successful completion of the academy as 
prescribed by the commission. The performance of each recruit shall be 
evaluated as follows: 

 (1) Academic performance. 
(a) A standardized evaluation process will be utilized in all 

basic corrections academies sponsored or conducted by the commission 
in evaluating the level of scholastic achievement recruit. 
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(b) Such process shall include the application of a designated 
minimum passing score for written examinations and the availability of 
a retesting procedure. 

(c) Failure to achieve the required minimum passing score will 
result in termination of academy enrollment. 

(2) Practical skills. 
(a) A standardized evaluation process will be utilized in all 

corrections officers academies and juvenile corrections officers 
academies sponsored or conducted by the commission in evaluating the 
level of skill proficiency of each recruit. 

(b) Such process shall include the application of a designated 
minimum passing score of all skill proficiencies identified by the 
commission and the availability of a retesting procedure. 

(c) Failure to achieve a final passing grade in each practical 
skills dimension will result in termination of academy enrollment. 

(3) Conduct and participation. 
(a) Each recruit will be required to participate fully in all 

academy classes and adhere to all rules, regulations, and policies of 
the commission. 

(b) Failure to adhere to all rules, regulations and policies of 
the commission will result in termination of academy enrollment. 

AMENDATORY SECTION (Amending WSR 00-17-017, filed 8/4/00, effective 
9/4/00) 

WAC 139-10-222  Readmission to basic corrections academies.  No 
person may be readmitted to any basic corrections academy except as 
provided in this section. 

(1) Any request for readmission must be made and submitted by the 
individual's employing agency head, or designee, in accordance with 
commission policies and procedures. 

(2) Any individual whose academy enrollment was terminated for 
academic failure, skills deficiency, disciplinary reasons other than 
those specified in subsection (3) of this section, or who had 
voluntarily withdrawn for any reason, may be readmitted to a 
subsequent academy session only if: 

(a) The individual's current employing agency head, or their 
designee, submits to the commission a written request for readmission 
of the individual to the academy; and 

(b) The executive director of the commission, or designee, is 
satisfied that any conditions to the individual's readmission 
specified by the commission executive director, or designee, have been 
met. 

(3)Any person whose academy enrollment was terminated for an 
integrity violation including, but not limited to: Cheating, the 
making of materially false statements, the commission of a crime , or 
other violation contained in RCW 43.101.105 will be ineligible for 
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readmission to any subsequent academy within 24 months from the date 
of dismissal regardless of employer or employment status. 

(4) An exception to the ineligibility period specified in 
subsection (3) of this section may be granted at the sole discretion 
of the commission executive director, or designee, based upon 
mitigating circumstances. 

(a) No person may be considered for such early readmission after 
an integrity violation dismissal unless a written request is made by 
the head of the agency employing the individual at the time of the 
request. 

(b) Requests for early readmission must follow applicable 
commission policies and procedures to be considered. 

(c) The executive director's, or designee's, decision under this 
subsection shall be subject to review only for abuse of discretion. 

(5) After the ineligibility period specified in subsection (3) of 
this section has passed, or after an exception has been granted by the 
commission under subsection (4) of this section, the person previously 
dismissed for an integrity violation may be readmitted to a subsequent 
academy session only if the conditions of subsection (2) of this 
section are satisfactorily met. 

AMENDATORY SECTION (Amending WSR 00-17-017, filed 8/4/00, effective 
9/4/00) 

WAC 139-10-230  Corrections officers academy eligibility and 
curriculum.  (1) All employees whose primary job function is to 
provide for the custody, safety, and security of adult prisoners in 
jails and detention facilities must complete the corrections officers 
academy. Representative job classifications include, but are not 
limited to, custody and corrections officers. 

(2) The corrections officers academy curriculum shall be at least 
400 instructional hours in length and may include, but not be limited 
to, the following subject matter areas: 

(a) Core skills 
(i) Observation skills 
(ii) Communication skills 
(iii) Security management 
(iv) Supervision of inmates 
(v) Discipline of inmates 
(vi) Proper use of physical force 
(vii) Writing skills 
(b) Key skills 
(i) Legal issues 
(ii) Dealing with aggressive behavior 
(iii) Dealing with medical problems 
(iv) Dealing with mental illness problems 
(v) Problem solving 
(vi) Report writing 



8/10/2022 09:50 AM [ 5 ] NOT FOR FILING OTS-3992.3 

(vii) Avoiding inmate manipulation 
(viii) Booking and classification 
(ix) Fingerprinting 
(c) Related skills 
(i) Stress management 
(ii) Physical fitness 
(iii) Professionalism 
(iv) Human relations/cultural awareness. 

AMENDATORY SECTION (Amending WSR 05-13-079, filed 6/14/05, effective 
7/15/05) 

WAC 139-10-235  Misdemeanant probation counselors academy 
eligibility and curriculum.  (1) All employees whose primary job 
function is the case management of adult offenders under county/city 
supervision, to include: Assessment, case planning, counseling, 
supervision, and monitoring must complete the misdemeanant probation 
counselors academy. Representative job classes include, but are not 
limited to, adult probation officers and counselors. 

(2) The misdemeanant probation counselors academy curriculum 
shall be at least 80 instructional hours in length and may include, 
but not be limited to, the following subject matter areas: 

(a) Core skills 
(i) Assessment 
(ii) Motivation 
(iii) Goal setting/action planning 
(iv) Monitoring and intervention 
(b) Key skills 
(i) Interpersonal skills 
(ii) Interviewing 
(iii) Classification 
(iv) Supervision and discipline 
(v) Offense prevention 
(c) Related skills 
(i) Dealing with aggressive and resistive behavior 
(ii) Legal issues 
(iii) Report writing 
(iv) Counseling techniques 
(v) Managing information. 

AMENDATORY SECTION (Amending WSR 00-17-017, filed 8/4/00, effective 
9/4/00) 

WAC 139-10-237  Juvenile services academy eligibility and 
curriculum.  (1) All employees whose primary job function is to 
assess, case plan, and/or manage, counsel, and/or monitor juvenile 
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offenders must complete the juvenile services academy. Representative 
job classes include, but are not limited to, juvenile probation 
counselors, guardian ad litems, case aides/assistants, trackers, 
juvenile drug court counselors, and community surveillance officers. 

(2) The juvenile services academy curriculum shall be at least 40 
instructional hours in length and may include, but not be limited to, 
the following subject matter areas: 

(a) Core skills 
(i) Observation skills 
(ii) Writing skills 
(iii) Interpersonal communication 
(iv) Professionalism 
(v) Legal authority 
(b) Key skills 
(i) Juvenile law 
(ii) Behavioral health issues 
(iii) Personal safety 
(iv) De-escalation 
(v) Adolescent development 
(c) Related skills 
(i) Trauma informed care 
(ii) Stress management 
(iii) Interviewing. 

AMENDATORY SECTION (Amending WSR 05-01-110, filed 12/15/04, effective 
1/15/05) 

WAC 139-10-240  Juvenile corrections officers academy eligibility 
and curriculum.  (1) All employees whose primary job function is the 
care, custody, and safety of juvenile offenders in county facilities 
must complete the juvenile corrections officers academy. 
Representative job classes include, but are not limited to, juvenile 
detention workers, juvenile corrections officers, and juvenile 
supervision officers. 

(2) The juvenile corrections officers academy curriculum shall be 
at least 80 instructional hours in length and may include, but not be 
limited to, the following subject matter areas: 

(a) Core skills 
(i) Observation skills 
(ii) Interpersonal skills 
(iii) Security management 
(iv) Supervision of youth 
(v) Discipline of youth 
(vi) Proper use of physical force 
(b) Key skills 
(i) Legal issues 
(ii) Dealing with aggressive behavior 
(iii) Handling medical problems 
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(iv) Handling mental illness problems 
(v) Report writing 
(vi) Skills training 
(vii) Reception and classification 
 (c) Related skills 
(i) Professionalism 
(ii) Physical fitness 
(iii) Stress management. 

AMENDATORY SECTION (Amending WSR 05-01-111, filed 12/15/04, effective 
1/15/05) 

WAC 139-10-245  Juvenile rehabilitation academy eligibility and 
curriculum.  (1) All employees whose primary job function is the case 
management, custody, safety, counseling, supervision, and/or the 
application of treatment interventions to juvenile offenders committed 
to the care and supervision of the juvenile rehabilitation 
administration must complete the juvenile rehabilitation academy. 
Representative job classes include, but are not limited to, juvenile 
residential rehabilitation counselors, juvenile rehabilitation 
community counselors, juvenile rehabilitation counselor assistants, 
juvenile rehabilitation security officers, juvenile rehabilitation 
coordinators, and juvenile rehabilitation supervisors. 

(2) The juvenile rehabilitation counselor academy curriculum 
shall be at least 80 instructional hours in length and may include, 
but not be limited to, the following subject matter areas: 

(a) Core skills 
(i) Observation skills 
(ii) Interpersonal skills 
(iii) Security management 
(iv) Supervision of youth 
(v) Discipline of youth 
(vi) Proper use of physical force 
(vii) Applying research-based treatment 
(viii) Writing skills 
(b) Key skills 
(i) Legal issues 
(ii) Dealing with aggressive behavior 
(iii) Handling medical problems 
(iv) Handling mental illness problems 
(v) Skills training 
(c) Related skills 
(i) Professionalism 
(ii) Stress management. 

AMENDATORY SECTION (Amending WSR 06-02-004, filed 12/22/05, effective 
1/22/06) 
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WAC 139-10-530  Basic community corrections officers academy and 
basic arrest, search, and seizure academy eligibility and curriculums.  
(1) All employees whose primary job function is the case management in 
the community of adult offenders under the state department of 
corrections supervision, to include: Monitoring adjustment of 
offenders involved with in/outpatient treatment programs, counseling 
offenders and/or referring them for counseling or other 
resource/treatment programs, and making home/field visits pursuant to 
offender classification standards must complete both the basic 
community corrections officers academy and the basic arrest, search, 
and seizure academy. Representative job classifications include, but 
are not limited to, community corrections officers, community risk 
management specialists, hearings officers, and victim advocates. 

(2) The basic community corrections officers academy curriculum 
shall be at least 80 instructional hours in length and will include, 
but not be limited to, the following subject matter areas: 

(a) Core skills 
(i) Assessment 
(ii) Motivation 
(iii) Goal setting/action planning 
(iv) Monitoring and intervention 
(v) Arrest and search procedures 
(b) Key skills 
(i) Interpersonal skills 
(ii) Interviewing 
(iii) Classification 
(iv) Offense prevention 
(c) Related skills 
(i) Dealing with aggressive and resistive behavior 
(ii) Legal issues 
(iii) Counseling techniques 
(iv) Managing information 
(v) Security management. 
(3) The basic arrest, search, and seizure academy curriculum 

shall be at least 40 instructional hours in length and will include, 
but not be limited to, the following subject matter areas: 

(a) Core skills 
(i) Arrest procedures 
(ii) Search procedures 
(iii) Field safety techniques 
(b) Key skills 
(i) Verbal de-escalation 
(ii) Home assessments 
(c) Related skills 
(i) Dealing with aggressive and resistive behavior 
(ii) Legal issues 
(iii) Evidence procedures 
(iv) Personal safety 
(v) Security management. 
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REPEALER 

The following sections of the Washington Administrative Code are 
repealed: 

WAC 139-10-214 Termination of corrections personnel—Notification to 
commission. 

WAC 139-10-221 Scholastic performance requirements for basic 
corrections training. 

WAC 139-10-550 Basic arrest, search, and seizure academy. 
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