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Statement of Work
This contract was won competitively, and contract incorporates by reference the Statement of Work Washington State Criminal Justice Training Commission (WSCJTC) published in the Request for Proposal, which the Contractor’s proposal specifically agreed to perform. That RFP is attached to this contract.

This agreement shall be between the WSCJTC, Washington Association of Coroners and Medical Examiners (WACME), and the Contractor, to meet the requirements of House Bill 1326 and RCW 43.101.480.

The purpose of this agreement is to secure the expertise of the contractor and enable WSCJTC and WACME to utilize the lecture cadre, curriculum, and resources for the conduct of training programs and courses for Medicolegal Forensic Investigation training for coroners, medical examiners, and medicolegal investigative personnel. 

1. Contractor Responsibility 
a. The contractor shall develop a “Basic/Core” medicolegal forensic investigation training curriculum, which shall be approved and utilized by WSCJTC in conjunction with WACME to meet legislative requirements. 
i. The contractor shall prepare for and teach 32 hours (4 days) of Basic/Core training curriculum.
ii. The remaining 8 hours (1 day) of content will be prepared for and facilitated by WSCJTC in conjunction with WACME to cover Washington State specific medicolegal forensic investigation content.
iii. The contractor shall develop a test based on the content which shall be administered by the WSCJTC.
b. The contractor shall develop “Advanced” medicolegal forensic investigation training curriculum, which shall be approved and utilized by the Commission in conjunction with WACME to meet legislative requirements.
i. Advanced courses may vary in number and length and shall be scheduled with mutual agreement between the contractor, the Commission, and WACME.
c. The contractor shall prepare for teach the above listed medicolegal forensic investigation courses using their lecture cadre.
d. The contractor shall develop and prepare training materials, as needed, for lecturers.
i. The Commission shall be responsible for reproduction and distribution of training material that are provided by the contractor.
ii. The contractor shall provide the Commission with electric copies of all training materials including, but not limited to, power points, handouts, and links to videos/resources which is required to be retained by the Commission for Public Records Requests.

1. This content may be different than the content released to attendees, depending on the protocol of the lecturer and their affiliation.
e. The contractor shall be responsible for the development of the course agenda, which shall be mutually agreed upon by the Commission and WACME.
f. The contractor, the Commission, and WACME shall mutually agree on a training schedule which shall include, at minimum, two (2) Basic/Core courses per calendar year and at least one (1) Advanced course per calendar year.
g. The contractor shall budget and expense estimation for each program and/or course which shall be reviewed and approved by the Commission and WACME.

Curriculum 

Basic Curriculum – required, at minimum:

•
Medicolegal Systems

•
Ethics 

•
Cause and Manner of Death

•
Sharp Force Trauma

•
Blunt Force Trauma

•
Gunshot Wounds

•
Identification

•
Drowning/Water Related Deaths

•
Fire Deaths

•
Decomposition and Postmortem Changes

•
Infant Death Investigations 

•
Next of Kin

•
Report Writing

•
Photography 

This list is non-exhaustive of medicolegal forensic investigation training topics, but the basic curriculum must include the above listed topics.
2. Commission Responsibility 

a. WSCJTC shall retain administrative responsibility including, but not limited to, management of registration, management of venue, marketing, development and distribution of training materials, and other items as needed
b. WSCJTC shall provide all equipment and material necessary to deliver these programs and courses.

c. The contractor program and courses that are approved and utilized by WSCJTC and WACME shall meet the standards for certification legislative requirements.

d. WSCJTC shall administer certifications and track certification compliance with legislative requirements 

3. WACME Responsibility 

a. Per House Bill 1326 and RCW 43.101.480, WSCJTC in conjunction with WACME, shall develop the medicolegal forensic investigation curriculum and adopt standards for the medicolegal investigation training academy. Therefore, WACME and WSCJTC agree to mutual responsibility of the approval and utilization of the contractor curriculum and courses to meet the standards of certification per legislative requirements. 
Exclusive Agreement. This contract, with its attachments and documents incorporated by reference, contains all the terms and conditions the parties agreed to. No other contract terms or conditions shall be deemed to exist or bind the parties. The parties signing above confirm they have read and understand this entire Contract and have the authority to enter into this Contract. WSCJTC and the Contractor may amend the contract by mutual written agreement.

Billing Procedure. WSCJTC shall reimburse the Contractor for work performed to the satisfaction of the WSCJTC Project Manager.  Compensation for services rendered shall be payable upon receipt of properly completed invoices, which shall be submitted not more often than monthly to the WSCJTC Project Manager.  The invoices shall describe and document to WSCJTC’s satisfaction a description of the work performed, activities accomplished, the progress of the project, fees and expenses, WSCJTC’s contract number, and the Contractor’s Statewide Vendor registration number.  The Contractor shall submit the final invoice not later than 60 calendar days from the Contract End Date.
Total fees paid pursuant to this contract will not exceed the maximum contract amount. At any time, WSCJTC may direct the Contractor to suspend work on the contract, pay the Contractor for hours expended before the suspension, and no further payments are due until WSCJTC directs the work to resume. If expenses are allowed, they are charged against the Contract Maximum Amount above. Travel expenses, if authorized, shall never include Contractor’s regular commute from home to the work site.

Payment. WSCJTC shall pay the Contractor for performance of the Statement of Work, in response to invoices specifying hours worked or work completed, but shall not pay in advance. Payments are made by Electronic Funds Transfer using the bank routing information the Contractor provides.
Industrial Insurance Coverage. WSCJTC will report the Contractor to the Department of Labor and Industries (L&I) as a “non-employee covered worker”, and will pay L&I insurance premiums. Any injuries the Contractor suffers in the course of performing this contract are covered by L&I. The Contractor and his/her physician should claim accordingly. If this contract authorizes subcontracting, the Contractor provides L&I coverage for any subcontract workers; WSCJTC and the State assume no liability for them.

Termination. No guarantee of work is made or implied as a result of this Contract: merely signing this contract does not guarantee the Contractor any specific amount of payment. WSCJTC may terminate this Contract by providing written notice to the Contractor. Termination shall be effective on the date specified in the termination notice. WSCJTC shall be liable for only authorized services provided on or before the date of termination. 

Assignment. The Contractor may not assign this Contract, or its rights or obligations to a third party.
Confidentiality. The Contractor shall not disclose any information WSCJTC designates confidential. This contract and the Contractor’s proposal, if any, become the property of the WSCJTC, subject to the Public Records Act RCW 42.56.

Disputes. If a dispute arises under this contract, it shall be resolved by a Dispute Board. The WSCJTC Executive Director and the Contractor shall each appoint a member to the Board. The Executive Director of the WSCJTC and the Contractor shall jointly appoint a third member to the Dispute Board. The Board shall evaluate the dispute and resolve it. The Board’s determination shall be final and binding to all parties to this Contract.

Indemnity. The Contractor shall indemnify, defend, and hold harmless WSCJTC from and against all claims arising out of or resulting from the performance of this Contract.  The Contractor expressly agrees to indemnify, defend, and hold harmless WSCJTC for any claim arising out of or incident to the Contractor’s performance or failure to perform this Contract without regard to actual or alleged negligence by State employees.  The Contractor shall be required to indemnify, defend, and hold WSCJTC harmless to the extent a claim is caused in whole or in part by negligent acts or omissions of the Contractor.

Governing Law. This Contract shall be governed by the laws of Washington. The jurisdiction for any action hereunder shall be the Superior Court for the State of Washington. The venue of any action hereunder shall be in the Superior Court for Thurston County, State of Washington.

Independent Capacity. The parties mutually confirm that the Contractor is an independent contractor, and not an employee or agent of the WSCJTC or the State of Washington. The Contractor shall not claim to be nor portray itself as an employee or agent of WSCJTC or the State of Washington.
Rights in Data. Material created from this Contract shall be “works for hire” as defined by the U.S. Copyright Act of 1976 and shall be owned by WSCJTC, including but not limited to reports, documents, videos, curricular material, exams or recordings. Such materials are subject to RCW 42.56, the Public Records Act; WSCJTC may disclose such documents in accordance with the PRA. 

Severability. If any provision of this Contract or any provision of any document incorporated by reference shall be held invalid, such invalidity shall not affect the other provisions of this Contract which can be given effect without the invalid provision, if such remainder conforms to the requirements of applicable law and the fundamental purpose of this Contract, and to this end the provisions of this Contract are declared to be severable.

Waiver. A failure by the WSCJTC to exercise its rights under this contract shall not preclude WSCJTC from subsequent exercise of such rights and shall not constitute a waiver of any rights under this contract unless stated to be such in writing and signed by an authorized representative of WSCJTC and attached to the original contract.
